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BQ NQI VU CONG HOA XA HQI CHU NGHIA VIET NAM
' Péc lap - Ty do - Hanh phic
S6:004/2025/TT-BNV Ha Ngi, ngay AT thang 3 ndm 2025
THONG TU

Ban hanh Ngi quy va Quy ché tuyén dung,
ning ngach, xét thing hang cong chirc, vién chire

Cén ctr Nghj dinh sé 25/2025/ND-CP ngay 21 thdng 02 nam 2025 cia
Chinh phii quy dinh chitc ndng, nhiém vu, quyén han va co cdu té chirc ctia BY
Noi vu;

Can cu Nghl dmh sé 115/2020/ND-CP ngay 25 thang 9 nam 2020 cua
Chinh phu quy dinh vé tuyen dung, st dung va quan ly vién chike;

Can cu Ngh1 dinh s6 85/2023/ND-CP ngay 07 thang 12 ndm 2023 cia
Chinh phil sira doi, b6 sung mét s6  diéu ciia Nghz dznh s6 115/2020/ND-CP ngay
25 thang 9 nam 2020 cia Chinh phi quy dinh Vvé tuyén dung, sir dung va qudn Iy
vién chic;

Cdn cik Nghi dinh sa’ 138/2020/NP-CP ngay 27 thang 11 ndm 2020 cia
Chinh phil quy dinh vé tuyén dung, sir dung va qudn Iy cong chirc;

Can cik Nghi djnh s6 116/2024/ND-CP ngdy 17 thing 9 ndm 2024 ciia
Chinh phi sira doi, bé sung mot s6 diéu cia Nghi dmh s6 138/2020/ND-CP ngay
27 thdng 11 ndm 2020 cia Chinh phu quy dinh vé tuyén dung, sir dung va quan
Iy cong chirc;

Theo dé nghi ctia Vu trudng Vu Cong chic - Vién chic;
’ B§ trudng Bo Noi vu ban hanh Théng tu ban hanh Noi quy va Quy ché

tuyén dung, ndng ngach, xét thing hang céng chiec, vién chuec.

Piéu 1. Ban hanh kém theo Thong tu nay Noi quy va Quy ché tuyén dung,
néng ngach, xét thing hang cong chirc, vién chic.

Pidu 2. Hiéu lyuc thi hanh

1. Théng tu ndy c6 hidu lyc thi hanh ké tir ngay 01 théng 5 nam 2025.

2. Trudng hop co quan, td chirc, don vi 6 thdm quyén t6 chirc thi tuyén,
xét tuyen codng chirc, vién chirc, thi ning ngach cdng chuc, xét thang hang chirc

danh ngh& nghiép vién chuc theo ké hoach, d& 4n da dugc cép c6 thAm quyén phé

duyét theo Nghl dinh s6 115/2020/ND-CP ngay 25 thang 9 ndm 2020 cua Chinh
phu quy dmh vé tuyén dung, str dung va quan ly vién chic 43 dugce sira ddi, bd

sung mot sb didu theo Nghi dinh s6 85/2023/ND-CP ngay 07 thang 12 ndm 2023
ctia Chinh phit hogic theo Nghi dinh sb 138/2020/ND-CP ngay 27 thang 11 nim
2020 cta Chinh phu quy dinh vé tuyén dung, st dung va quén ly cong chirc d&
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duge stra dbi, bd sung mot sé didu theo Nghij dinh s6 116/2024/ND-CP ngay 17
thang 9 nim 2024 cia Chinh phti truéc ngdy Thong tu ndy c6 higu lyc thi hanh -
thi dugc tiép tuc 4p dung Quy ché td chirc thi tuyén, xét tuyén cong chirc, vién
chirc, thi ning ngach cdng chitc, thi hodc xét thing hang chirc danh nghé nghiép
vién chirc; N6i quy thi tuyén, xét tuyén c6ng chirc, vién chirc, thi ning ngach cong
chirc, thi hodic xét thing hang chitc danh nghé nghiép vién chirc ban hanh kém
theo Théng tur s6 06/2020/TT-BNV ngay 02 théng 12 niim 2020 cta B) truéng
Bg Noi vu ban hanh Quy ché td chirc thi tuyén, xét tuyén céng chirc, vién chiic,
thi ning ngach cdng chirc, thi hojic xét thing hang chirc danh nghé nghiép vién
chirc; Noi quy thi tuyén, xét tuyén cong chirc, vién chirc, thi ning ngach cdng
chirc, thi hodic xét thing hang chirc danh nghé nghiép vién chiic trong thO'l han 06
thang k& tir ngay Thong tu ndy ¢ hiéu lyc thi hanh; sau thdi han nay néu khong
hoan thanh thi thue hién theo quy dinh tai Thong tu nay.

3. Bai bé Théng tir s6 06/2020/TT-BNV ngay 02 thang 12 nim 2020 cia
Bb trudng B6 Nbi vu ban hanh Théng tur ban hanh Quy ché tb chirc thi tuyén, xét
tuyén cdng chirc, vién chirc, thi nang ngach cdng chirc, thi hodic xét thing hang
chirc danh nghé nghiép vién chitc; Ngi quy thi tuyén, xét tuyén cong chirc, vién
chirc, thi nng ngach cdng chirc, thi hodc xét thing hang chirc danh nghé nghiép
vién chirc. -

Diéu 3. Trach nhiém thi hanh

1. Céc B9 truémg, Thu trudéng co quan ngang by, Thu trudng co quan thude
Chinh phi, Chu tich Uy ban nhan dan céc tinh, thanh phé truc thude Trung wong,
céc co quan, t6 chirc, don vi va c4 nhan c6 lién quan chiu trich nhiém thi hanh
Thong tu nay.

2. Trong qué trinh thyc hién néu cé vuéng mic, dé ngh1 phan 4nh vé B6
Nbi vu & duge hudng dan, giai quyet./.

Noi nhin: :

- Thu twdng, cic Phé Thi tudng Chinh phi;

- Cac B§, co quan ngang B, co quan thugc Chinh phu;
- HOND, UBND céc tinh, thanh pho tryc thuge TW;

- Vin phong Trung vong va cac Ban ciia Déang;

- Viin phong Tdng Bi thur;

- Viin phong Quéc hoi;

- Vin phbng Chu tich nuéc;

- Hoi ddng Dén the va cdo I'Jy ban ciia Qudc hdi;
-Tbaanlzhandantm cao; ,
-VlénK_l m sit nhén dan t5i cao;

_ Kiém tofn nha muéc; . Ph am Thi Thanh Tra
- Uy ban Trung wong Mit trin TS quoc Viét Nam

-Co quan Trung wong ciia cic doan thé;

- Cyc Kiém tra vin ban QPPL, B§ Tu phap;

- Cong bio, Céng théng tin dién tir Chinh phu; -

- Cbng thong tin dién tir B6 Noi vy;

- B§ N¢i vu: By trudng, Thir trudng, cic don vj thude Bo;

- Luu: VT, CCVC.
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B Poc lap - Ty do - Hanh phic

* 2 PHYNANG NGACH CONG CHUC
s6003/2025/TT-BNV ngay A thing 5 nam 2025
ctia Bé truong Bg Ngi vu)
Diu 1. Quy dinh ddi véi thi sinh
- 1. Phai c6 mit tai phong thi ding gio quy dinh. Thi sinh dy thi dén mudn sau
thori diém bt ddu tinh gidy 1am bai thi, phin thi, mon thi (sau dy viét tit 12 bai thi)

thi dugc du thi trong céc truong hop sau:

a) Khong qua 05 phut d6i véi bai thi c6 thdi gian thi t6i da 30 phiit hodc khong
qué 10 phut dbi véi bai thi cé thoi gian thi tdi da tir 60 phit trd 1n;

b) X4y ra su kién bt kha khang ho#c tr& ngai khach quan theo quy dinh cia
phép luit 1am cho thi sinh khéng thé c6 mit diing gi¢r hodc trong thoi gian quy dinh
tai diém a khoan ndy. Trudng ban coi thi, Truong ban phéng vin, Truéng ban kiém
tra sat hach bao cdo Chu tich Hoi ddng xem xét, quyét dinh viéc thi sinh dugc dy thi
d6i vé6i cac trudong hop cu thé.

2. Trang phuc gon gang, vin minh, lich sy.

3. Xuét trinh Thé cin cudc cong din hodc Thé cén cude hodc mdt trong cac
loai gidy t& tity than hop phép khac c6 anh va théng tin ca nhén.

4. Ngdi dung vi tri theo s6 bao danh hoic theo vi tri do Hoi ddng thi quy dinh.

5. Chi dugc mang vao phong thi: thu'oc ké, bt viét dé 1am bai thi; nuéc ubng
dung trong b1nh chira trong sudt khong gin tem mac hay c6 bt ky ky hiéu, ky tu

nao; cac loai gidy to, tai liéu theo yéu ciu ca tirng bai thi; mot s6 loai thubc ma thi
sinh dy thi c6 bénh én pha.l mang theo.

Khéng dugc mang vao phong thi dién thoa1 di ddng, méy ghi 4m, may anh,
may vi tinh, cac phuong tién k§ thuat thu, phat, truyén tin, phuong tién sao luu dir
liéu, thiét b chira dung, truyén tai thong tin khéc, trir truong hop ¢é quy dinh khac.

6. Tun tha huéng din cla giam thi phong thi, thanh vién Ban phéng vén,
thanh vién Ban kidm tra sat hach va Hoi ddng thi; néu c6 y kién hoéc thic méc phai
héi cong khai véi giam thi phong thi, thanh vién Ban phong vén, thanh vién Ban
kiém tra sat hach; gm trét tu va khéng dugc hut thuc hoic sir dung chét kich thich,
céc loai thirc 3n, d6 ubng cd cdn trong phong thi, khu vyrc thi.
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7. Khong dugce trao dbi théng tin, glay thi, gidy nhap véi ngucn khéc trong
thdi gian thi, khong duge nhm bai lam cia thi sinh khc hoic c6 bat ky hanh déng
gian 14n nao khac. Nghiém cAm moi hanh vi sao chép, truyén tai thong tin c6 lién
quan dén cau héi va dap 4n ra ngoai phong thi hodc nhén théng tin tir ngoai vao
phong thi.

8. Bai 1am trén gidy chi dugc viét bang mot loai myc c¢6 mau xanh hoic mau
den. Chi sit dung loai gidy thi dugc phat dé 1am bai thi; phai ghi diy du cac muc quy
dinh di véi thi sinh trén gidy thi Jam bai thi. Trir phan ghi bét bugc trén trang phach,
thi sinh khong dugc danh diu hoic lam ky hi¢u riéng 1én bai 1am, khong duoc ghi
ho tén, chit ky, chirc danh, ky hiéu, ky tur hoiic cac dAu hiéu khic 1&n bai lam. Trudng

hop cin viét lai thi gach chéo hodc gach ngang phin d3 viét trong bai 1am (trir trudmg
hop c6 quy dinh khac).

9. Thi sinh khong dugc ra ngoai phong thl d6i vé&i bai thi cb thoi gian thi tdi
da tir 60 phut tr& xudng. Péi v6i bai thi trén gidy c6 thoi gian trén 60 phit, thi sinh
chi duoc ra khoi phong thi sém nhét sau 2/3 thai gian 1am bai thi; trudng hop thi
sinh ndp bai thi phai ndp kém @ thi, gidy nhap truéc khi ra khéi phong thi.

Trudng hop cép thiét phai ra khoi phong thi vi Iy do c4 nhan phai dugc sy cho
phép ciia giam thi phong thi.

10 Thi sinh dimg 1am bai va ndp bai lam ngay khi giam thi, thanh vién Ban
- phong vén, thanh vién Ban kiém tra sit hach tuyén bb hét thoi gian 13m bai thi; ky danh
sich ngp bai 1am hoic danh séch két qua thi (d6i véi bai thi trén may vi tinh). Déi véi
bai thi trén gidy phai ghi 15 tong sb t& gidy thi dd ndp; trudng hop khong lam duoc bai,
thi sinh ciing phai nop lai gidy thi.

11. Truong hop td chirc thi trén may vi tinh: |

a) Trudng hop gip su c¢6 v& may thi trong qua trinh thi thi thi sinh béo ngay
cho giédm thi phong thi, ky thuét vién méy vi tinh biét dé 14p bién ban xac nhan sur
cb; thi sinh dugc 1am lai bai thi ngay trong budi thi hodc trong ngay thi d6. Trudng
hop khong thé 1am lai bai thi ngay trong budi thi hodic trong ngay thi d6 thi dwoc bb
tri cho 1am lai bai thi vao ngay tiép theo do Chu tich Hoi ddng quyét dinh.

b) Nghiém cim thi sinh ¢6 cic hanh vi 1am anh huéng t&i hé théng may vi
tinh phuc vu thi. Trudng hop vi pham thi cin cit vio dong co, tinh chét, mirc d, hau
qua, nguyén nhan vi pham, hoan canh cy thé & xir 1y bing céc hinh thirc quy dinh
tai Didu 2 Noi quy nay.

12. Thi sinh dy thi chi dugc roi phong thi khi 4 nép bai va ky X4c nhén vao
danh sach ndp bai, danh sach két qua thi.

Truong hop thi sinh du thi khong ky xéc nhan vao danh sach ndp bai, danh sich
két qua thi trréc khi ra khoi phong thi thi diém bai thi duge xac dinh 13 0 (khéng)
diém. Truong hop gidm thi, thinh vién Ban phong vén, thanh vién Ban kiém tra sat
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hachphéthiénﬂﬁsinhdut}ﬁkyﬂ}ayttﬁsinhdutlﬁkhéctlﬁdiémtlﬁcﬁacécthisinh
ndy duge x4c dinh 13 0 (khéng) diém. Céc trudng hop nay déu phai 14p bién ban.

13. Thi sinh du thi cé6 quy&n béo véi gidm thj phong thi v& hanh vi vi pham
ndi quy, quy ché ctia ngudi du thi (néu co).

Pidu 2. Xir Iy vi pham d6i véi thi sinh dir thi

1. C4c hinh thirc xir 1 vi pham @i véi thi sinh vi pham ndi quy, quy ché thi:

a) Khién tréch.

b) Canh céo.

c¢) Pinh chi thi.

~ d)Huy két qua thi.

2. Ap dung hinh thic Kkhién trach d6i véi thi sinh vi pham thugc mét trong cac
treong hop sau: |

a) Khong vao ding vi tri quy dinh sau khi da b nhéc nhé 14n déu;

b) Trao i véi thi sinh khdc va da bj nhic nhé lan dau nhung khéng chép
hanh ho#c van tai pham.

3. Ap dung hinh thirc canh cao d5i voi thi sinh vi pham thugc mét trong céc
truong hop sau: '

a) D bi xit Iy bang hinh thic khin trach theo quy dinh tai khoan 2 Diéu nay
ma tai pham; :

b) Trao ddi bai 1am hogic gidy nhap véi thi sinh khac;

¢) Cho thi sinh khic chép bai hoiic chép bai cua thi sinh khac;

d) Str dyng tai ligu trai quy dinh; mang vao phong thi dién thoai di dong, may
ghi 4m, may anh, mdy vi tinh’vé cac phuong tién‘ k§ thudt thu, phat truyén tin,
phuong tién sao luu dir lidu, thiét bi chira dung, truyén tai thong tin khac (trlr truong
hop c6 quy dinh khac). :

4. Ap dung hinh thirc dinh chi thi 451 v&i thi sinh vi pham thudc mot trong céc
trudng hop sau:

a) D4 b xi Iy bing hinh thirc canh céo theo quy dinh tai khoan 3 Diéu ndy ma
tai pham; :

b) Str dung dién thoai di dng, mdy ghi 4m, mdy anh, mdy vi tinh va cac phuong
tién k¥ thuét thu, phat truyén tin, phuong tién sao luu dit lidu, thiét bi chira dung,
truyén tai thong tin khac trong thdi gian lam bai (trir trudng hop c6 quy dinh khac);

¢) Gay mét an toan, trt ty 1am anh huong dén phong thi.

Thi sinh bi dinh chi thi bai thi nao s& bi hity két qua bai thi d6 va khdng dugce
-~ tiép tuc dy thi cac bai thi tiép theo (néu co).
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5. Ap dung hinh thic huy két qua thi ddi vdi thi sinh vi pham thudc mét trong
cac truong hgp sau: B |

a) Viét, v& nhimg néi dung khong lién quan dén noi dung ciia bai thi vao to
gidy thi ctia minh ho#c cia thi sinh khéc. '

b) C6 mét trong céc hanh vi: Panh tréo bai lam, lam hd bai cua thi sinh khac,
@ thi sinh khac lam hé bai thi, thi h¢.

¢) Bi dinh chi thi theo quy dinh tai khoan 4 Diéu nay.

6. Trinh ty xrly:

a) Giam thi phong thi, thanh vién Ban phong vén, thanh vién Ban kiém tra sat
hach lap bién ban v& hanh vi vi pham cta thi sinh tai phong thi. Ngucn 18p bién ban
va thi sinh vi pham cling phai ky vao bién ban. Bién ban dugc cong bd cong khai tai
phong thi.

Truong hop thi smh v1 pham khong ky bién ban vi pham thi ngudi 14p bién
ban moi hai thi sinh ngol gin nhét thi sinh c6 hanh vi vi pham ciing ky x4c nhén sy
viéc. Trudng hgp ¢6 mét trong hai thi sinh hoéc ca hai thi sinh dwgc mdi ky x4c nhén
su viéc khéng ky bién ban thi van lap bién ban va cong bo cong khai tai phong thi.

b) D6i véi hinh thirc khién trach, canh céo:

Nguoi 14p bién ban cong bb cong khai tai phong thi; bdo cdo Trudng ban coi
thi hodic Trudng ban phong van hodc Trudng ban kiém tra sat hach d€ béo céo Chi
tich Hoi dong.

c) D6i v6i hinh thirc dinh chi thi:

Ngudi 1ap bién ban tién hanh 14p bién ban tai phong thi, béo c4o ngay Truéng
ban coi thi hoic Trudng ban phong van hodc Trudng ban kiém tra sat hach d& kip
thoi bao cdo Chu tich Hoi ddng xem xét, quyét dinh dinh chi thi ngay trong thoi gian
1am bai thi d6i-véi thi sinh vi pham;

~ Dai dién Hoi dbng hoic Trudng ban coi thi, Truéng ban phéng vén, Trudng
ban kiém tra sat hach cong bd cong khai tai phong thi.

d) Déi vé6i hinh thirc hity két qua thi:

Chu tich Hdi ddng thi bdo cdo ngudi dimg dau co quan, don vi cé thdm quyén
t8 chitc tuyén dung cong chirc, vién chirc, thi ning ngach céng chirc trude khi quyét
dinh hiy bo két qua thi ctia thi sinh.

7. Céc quy dinh lién quan dén xir 1y thi sinh vi pham:

a) Két qua bai thi: |

" Thi sinh bi khién tréch trong bai thi ndo s& bi trir 25% tdng s6 cau tra 101 ding
ho#ic 25% tdng sb diém dat dugc cia bai thi do.
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Thi sinh b1 canh cdo trong bai thi nao s& bj trir 50% tong sb céu tra 101 dung
hotic 50% tdng s6 diém dat dugc ciia bai thi d6.

Khi tng hop két qua, cin cir bién ban xit ly vi pham do giam thi phong thi
lap va bao cao cua Tru:ong ban coi thi, Trlmng ban phong van, Trudng ban kiém tra
sat hach, Chu tich Hbi dong xem xét, quyét dinh viéc trir s cau tra 101 ding hodc trur
sb diém.

b) Truong hep thi sinh gay mét an toan, trit tu 1am anh hudng dén phong thi
thi ngoai viéc bi dinh chi, huy két qua thi, tiy theo tinh chét, mirc d6 con bi xir ly
theo quy dinh cta phap luft vé xir Iy vi pham hanh chinh hodc phép luat hinh sy.

[ Thi sinh dy thi 13 c4n b, cong chiic, vién chirc néu bl dinh chi thi hodc bi
hiiy hét qua thi, ngudi dimg dau co quan, don vi ¢6 thdm quyen quan ly xem xét, xur
Iy theo quy dinh cta phap luét vé cén bg, cdng chirc, vién chic.

Diéu 3. Quy dinh d6i v6i giam thi phong thi, gidm thj hanh lang, k§ thuat-
vién may vi tinh, thanh vién Ban phong van, thanh vién Ban kiém tra sit hach

1. Phai c6 mit tai dia diém thi ding gid quy d]_nh. Trang phuc lich su.

2. Thue hién dang chirc trach, nhiém vu duge giao theo ndi quy, quy ché cua

3. Gir trat tu, khong duge 1am viéc riéng; khong hut thubc; khong sir dung
céc loai d6 ubng co ¢dn hoiic cac chét kich thich; khong sir dung dién thoai di dong,
mdy ghi 4m, may anh, mdy vi tinh, cdc phuong tién ky thudt thu, phat truyén tin,
phuong tién sao luu dit li€u, thiét bi chira dung, truyén tai thng tin khac trong phong
thi, trir truomg hop k§ thuat vién dugc st dung mdy vi tlnh va cac thiét bi c6 lién
quan d6i vi bai thi trén may vi tinh va trucng hop phéng vén, vin dap co sur dung
thiét bi ghi &m, ghi hinh do Hoi ddng cung cAp.

4, Khong dugc trao dbi riéng voi bét ky thi sinh nao trong thoi gian thi.

Piéu 4. Xir ly vi pham déi véi can bd, cong chirc, vién chirc tham gia tb
chirc thi va c4 nhin lién quan khac vi pham ndi quy, quy ché

1. Ngudi tham gia td chirc ky tuyén dung cdng chirc, vién chic, thi nang ngach
cong chirc 14 can by, cong chire, vién chirc ¢6 hanh vi vi pham néi quy, quy ché
ngoai viéc bi dinh chi 1am cong tac phuc vu ky tuyén dung cdng chirc, vién chu:c thi
nang ngach cong chic con bi xem xét xir 1y theo quy dinh cla phép luét v& cén bo,
cdng chirc, vién chirc. ‘

2. Cén bd, cong chirc, vién chirc ¢6 cdc hanh vi, nhur: Thi ho; chuyén cdu héi
va dap 4n ra ngoai; dua lod g1a1 vio cho thi sinh; dua thong tin sai 1éch giy anh huéng
xAu dén ky | thi; gay rbi lam mét trat tu tai khu vyc thi thi bj xir Iy theo quy dinh cua
phap luit vé cén bd, cong chirc, vién chirc.
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3. Ngudi tham gia td chirc ky tuyén dung cong chire, vién chirc, thi ning ngach
cong chirc va nhitng nguoi c6 lién quan khac ma khong phai 13 can bg, cong chitc,
v1en chirc néu co hanh vi vi pham ndi quy, quy ché thi tuy theo tinh chét, méc dd,
cAp c6 thdm quyén xem xét, xt Iy theo quy dinh cia phap luat.

4. Ngudi tham gia td chirc ky tuyén dung cong chirc, vién chic, thi nﬁng ngach
- cong chirc va nhitng nguoi cé lién quan khéc vi pham néi quy, quy ché thi ngudi
dimg dAu co quan, don vi cb thdm quyen quan ly khéng b tri dam nhiém nhimg
cong viée c6 lién quan dén cong téc t chire ky tuyén dung coéng chirc, vién chirc, thi
néing ngach cong chirc theo quy dinh v_é“: xir Iy hanh vi tham nhiing, ti€u cuc trong
cong tac can by, hoat ddng thanh tra va céc quy dinh khac cia Dang, cta phap luét./.
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BO NOQI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Péc lip - Ty do - Hanh phiic

7 T ‘ QUY CHE
TUYEN ) r,.g--‘.' ;- C, VIEN CHUC, THI NANG NGACH CONG CHUC,

CHUC DANH NGI-IE NGHIEP VIEN CHUC

cua Bj truong B_o Néi vu)

Chuwong I
QUY DINH CHUNG

Pidu 1 Pham vi dicu chinh

Quy ché nay quy dinh vé cic nguyén tic, trinh ty, tha tuc td chirc tuyén dung
cdng chirc, vién chirc, thi nang ngach cong chirc, xét thing hang chirc danh nghé
nghiép vién chic.

Pidu 2. Poi twrgng ap dung

Quy ché niy dugc ép dung dbi v6i nguoi tham gia tuyén du:n.g cong chirc, vién
chirc, thi ning ngach cong chirc, xét thang hang chitc danh nghé nghiép vién chirc.

Ngudoi dang dAu co quan c6 thAm quyen tuyén dung cong chuc vién chirc quyét
dinh 4p dung quy dinh tai Quy ché nay d& t6 chiic sat hach khi tiép nhén vao cong
chirc, vién chirc.

Pidu 3. Giai thich tir ngit

Trong Quy ché nay, cac tir ngit dudi day dugc hiéu nhu sau:

1. Bai thi 1a tir dung chung cho phn thi, bai thi, mén thi tuong u:ng vai yeu
cu cua vi tri viéc lam du tuyén cong chirc, vién chirc hodc yéu ciu v tiéu chuin
chuyén mén nghiép vu ctia ngach cong chirc thi ndng ngach.

Bai thi thyc hién tren mAy vi tinh dugc goi chung la ba1 thi trén may vi tinh;
bai thi thuc h1en trén gidy duge goi chung 1 bai thi trén gidy. Bai thi d6i véi thi
phéng vén, vén dap, thue hanh bao vé dé 4n dugce goi chung theo thir ty tvong (mg
14 bai thi phong vAn, bai thi vn déap, bai thi thyc hanh, bai thi bao vé d& an.

2. Bai lam 13 ndi dung thi sinh trinh bay theo yéu clu ciia dé thi theo quy dinh.

3. Pé thi 13 tip hop céc cau hoi cia timg bai thi, bao dam tong sb diém cac
cau hoi trong @& thi béang thang diém theo quy dinh.

Dé thi déi véi bai thi trén mdy vi tinh 13 tp hop céc cau hoi thi va cac phuong
an tra loi tuong ung cia ting cau hoi thi do phén mém thi tao ra trén co s& dit heu

cau hoi do Ban d8 thi hodc co quan, td chirc, don vi hop ddng 1am d8 thi cung cip
va cdng tac nghiép vu ciia Ban coi thi (k¥ thuit vién may vi tinh phu trach may chu).
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4. Gidy thi 14 gidy dé thi sinh 1am bai thi trén gidy, dugc in sin theo mAu théng
nhét theo quy dinh d6i véi timg ky thi hodc bai thi.
5. B6 phén phuc vu ky thi hodc ky xét bao gdm ngudi dén tiép, y té, dién Iyc,
an ninh trit tu va bao vé tai céc dia diém thi va khu vuc 1am viéc cia Hoi dong.

6. Dit liéu céu hoi va ddp dn 13 dit liéu dién tir tip hop ndi dung ciia cau hoi va
dap 4n dé 1am d@ thi va cham bai thi trén mdy vi tinh. Dit liéu céu héi bao gbm cau
hoi va nhiéu phuong 4n tra 16i tuong tmg cia timg céu hoi dé thi smh lya chon khi
1am bai thi; dit liéu dép 4n thé hién mdt phuong 4n tra 16 ding cho mdi cau hoi.

7. Dit liéu t6 chirc thi 13 dir lidu dién tir tip hop thong tin vé thi sinh, két qua
thi dugc nhap vao hodc trich xuft tir cic phan mém dugc st dung trong ky thi.

8. Tiii hodc phong bi (sau déy viét tdt 1a tiii) dung @8 thi, cau héi thi, huéng
din chim didm, d4p 4n d& giao, nhan, van chuyén phai duge 1am bing gidy c6 du d6
bén, kin, t8i va duogc dan chit, khéng bong mép, dugc niém phong,.

9. Phdn mém thi trén mdy vi tinh 13 phin mém dugc thiét ké, nghiém thu, c6
ban quyén, dugc sit dung d& tb chirc thi trén may vi tinh. Phan mém thi bao dam phu
hop véi ndi dung, chu triic dé thi; bao dam viéc quéan Iy, luu trit an toan cac dir liéu
v& thi sinh, cdu héi va d4p 4n va c6 chirc ning tu dong dé: tinh thoi gian 1am bai thi
ciia thi sinh; dimg bai 1am cta thi sinh, thu bai 1am khi hét thoi gian 1am bai; chim
thi va hién thi théng bao két qua 1am bai thi cla thi sinh tai giao dién tai khoan thi
cta thi sinh ngay sau khi thu bai lam; trich xuét dir liéu két qua thi; chuyén toan bd
dit liéu ctia phong thi v& méy chii; khéng luu dir liéu két qua bai thi ciia thi sinh tai
may thi, may tram.

10. May thi 12 may vi tinh do Hoi dong b6 tri tai diém thi @& thi sinh sir dung
lam bai thi, ndp bai thi trén may vi tinh.

11. Mdy tram 13 may vi tinh dé k¥ thuat vién may vi tinh tai phong thi st dung
d& quén 1y viéc 1am bai thi trén méy vi tinh, trich xuét va in két qua thi cia thi sinh
trong phong thi.

12. May chu 1a hé théng théng tin c6 cai dat phan mém thi d& thuc hién cic
quy trinh va nghlep vu cua ky thi.

13. Sw ¢é 12 nhitng su viéc xay ra trong qua trinh td chirc thi 1am cho qua trinh
thi bi gidn doan hodc khong thuc hi¢n duoc.

14. Tinh hudng bdt thuong 1a nhimg tinh hudng din dén gian doan kéo dai thyi
gian 1am bai cia thi sinh ho#ic phai dimg hoat dong ciia phong thi hoiic dia diém thi.

15. Ha tdng ky thudt ciia khu veec thi bao gdm céc phong thi, phong dit may
chu, phong dit may thi, phong hodc khong gian nghiép vu khic va khu vuc lién k&
xung quanh di bao dam tinh déc l4p ciia dia diém thi cling véi céc hé thong mang
ndi b, dudng dién ludi, dudng nuée, hé théng phong chay chita chay, hé théng béo
vé, bdo dam an toan, an ninh.
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16. Ha tang ky thugt ciia ky thi bao gdém ha tAng k¥ thuit ctia khu vuc thi va
ha ting k¥ thuét cua khu diéu hanh ky thi va cac khu thuc hién nghlep vu cua Hoi
dbng. Ha ting ky thuat ctia khu diéu hanh ky thi bao gbm hé thdng mang ndi bd,
internet, c4c thiét bi dugc sit dung dé quéan ly, didu hanh ky thi va thyc hién nghiép
vu ciia Hoi dbng.

Didu 4. Hji dong

1. Hbi dong tuyén dung cong chire, vién churc (thi tuyén, xét tuyén); Hoi déng
thi ning ngach cdng chirc; Hoi dbng xét thiing hang chirc danh nghé nghiép vién chuc
(sau day goi chung 12 Hoi ddng) do ngucn dimg diu co quan, don vi c6 thdm quyen

tuyén dung c6ng chiic, vién chirc hodc t chirc thi nang ngach cong chirc hodc td chirc
x¢ét thiing hang chirc danh nghé nghiép vién chirc quyet dinh thanh 14p. Hoi dong hoat
dong trong 01 ky thi hodc xét tuong Umg va tu gi4i thé sau khi hoan thanh nhiém vu.

2. Hoi dbng tuyén dung cong chirc (thi tuyen xét tuyen) thuc hién nhiém vu,
quyén han quy dinh tai khoan 2 Piéu 7 Nghl dinh s6 138/2020/ND-CP ngay 27 thang
11 nim 2020 cua Chinh phui quy dinh v& tuyén dung, st dyng va quan 1y cong chirc
(sau day viét tat 1a Nighi dinh s6 138/2020/ND-CP) dé dugc sira dbi tai khoan 3 Didu
1 Nghl dinh s6 116/2024/NB CP ngay 17 thang 9 nim 2024 ctia Chinh phu (sau day
viét tét 1a Nghi dinh s6 116/2024/ND-CP). .

3. Hoi ddng tuyén dyng vién chic (thi tuyen xét tuyén) thire hién nhiém vy,
quyén han quy dinh tai khoan 3 Diéu 8 Nghi dinh s 1 15/2020/ND-CP ngay 25 thang
9 nim 2020 cta Chmh phi v& tuyén dung, sir dung va quan Iy vién chic (sau ddy
viet tit1a Nghl dinh s 115/2020/ND-CP) di dugc sira dbi, bd sung tai khoan 3 Pidu
1 Ngh1 dinh s6 85/2023/ND CP ngay 07 thing 12 nim 2023 ciia Chinh phu (sau day
viét tit 1a Nghij dinh s6 85/2023/ND-CP).

4. Hoi ddng thi ning ngach cong chirc thyc hién nhiém vy, quyén han quy
dinh tai khoan 2 Didu 35 Nghi dinh s6 138/2020/ND-CP-

5. Hoi ddng xét thing hang chirc danh nghé nghlep vién chirc thuc hién nhi€ém
vu, quyen han quy dinh tai khoan 2 Piéu 38 Nghi dinh s6 115/2020/ND-CP da dugc
stra ddi tai khoan 38 Pidu 1 Nghi dinh sé 85/2023/ND-CP.

6. Hbi ddng dugc sir dung con d4u, tai khoan ctia co quan, don vi c6 thdm quyén
thanh 13p hodc ctia co quan tham muu fryc t1ep trong céc hoat dong ctia Hoi ddng, do
nguoi ding déu co quan, don vi c6 thdm quyén thanh 1ap Hoi dbng quyét dinh.

7. Hoi ddng quyet dinh cu thé cong tac td chirc thi, xét; trich nhiém cia cac
bd phén gitp viéc Hoi ddng, Thu ky Hoi ddng phu hop voi quy dinh tai Quy ché nay
va quy dinh ctia phép lugt c6 lién quan.

8. Hoi dong quyét dinh viéc ky hop dong voi cac td chirc, don vi dap g tiéu
chudn, didu kién theo quy dinh ctia phap luat de cung cép ha thng k¥ thuat, thyc hién
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c4c nghiép vu k§ thudt; cung cip d& thi, t5 chirc chim thi @& phuc vu ky thi, ky xét
sau khi b4o céo co quan c6 thdm quyén. |

9. Chu tich Héi dong phén cong nhiém vu cu thé cho timg thanh vién cta Hoi
ddng; chi dao t§ chirc thyc hién cac nhiém vu clia Hoi ddng bao dam ding néi quy,
quy ché theo quy dinh; chiju trach nhiém truéc phép luat, truée ngudi ding dau co
quan, don vi c6 thim quyén vé céc hoat dong clia Hi ddng; dugc Gy quyén cho Phé
Chu tich Ho1 dbng thyc hién cac quyén han ctia Chu tjch Hoi dong theo quy dinh.

Piéu 5. B) phén gitp viéc caa Hji ddng

1. Cin cit vao hinh thirc thi trong tuyén dung cong chuc vién chic, th1 néang
ngach cong chirc, xét thing hang chirc danh nghé& nghiép vién chirc va yéu cau cong
viéc, Hoi ddng quyét dinh viéc thanh 14p bd phéan gitip viéc phi hop trong sb cac bd
phén sau:

a) Ban kiém tra Phiéu ding ky du tuyén: kiém tra diéu kién, tiéu chuin cua
ngudi ding ky du tuyén céng chirc, vién chirc. _

- b)Ban dé thi: x4y dung dit liu ciu héi va dap 4n dbi véi bai thi trén may vi
tl’nh xay dung dé thi va d4p 4n, hu:é‘ng dAn chim diém, phiéu chim diém bai thi trén
glay, xay dung dé thi va dap 4n mau, hudng din chim diém, phleu chim diém phong
vén, vén dap, thuc hanh. '

¢) Ban phong vén: t6 chirc thi va chm diém ddi vé6i bai thi phong vén.

d) Ban kiém tra sat hach: td chirc thi va chim diém dbi véi bai thi vén dap,
thuc hanh.

d) Ban coi thi: tb chuc cong tac coi thi va cac nhiém vu hen quan dén viéc

- thuc hién ndi quy, quy ché thi tai khu vuc thl dbi véi bai thi trén gidy va bai thi trén
may vi tinh.

e) Ban phéch: t6 chuc cong tic danh sb phach, roc phach cac bai lam cta thi
sinh d5i v&i bai thi trén gidy.
g) Ban chim thi: t§ chirc cong tac chim thi bai thi trén gidy, chim thi bao vé
dé 4n. -

~ h)Ban chim phic khao (néu c6): tb chirc cong tac chim phuc khao bai thi

trén gidy. -

i) Ban thdm dinh hd so (néu cin thiét): t5 chirc thdm dinh hd so du xét thing
hang chirc danh nghé nghiép vién chirc.

Hoi ddng quyét dinh s6 hrong thanh vién tham gia céc bd phéan phu hop véi
s6 lugng thi sinh tham dy ky thi; quyét dinh cu thé chirc niing, nhiém vy, quyén han
‘céc bd phén trén nguyén tic khéng tring 1ip, khéng chdng chéo nhiém vy, bao dam
thuc hién df‘:iy di cac hoat dong ctia Hoi df‘)ng va dap ung yéu céu cia ky thi.

2. Trudng hop cin thiét, Chu tich Hoi ddng thanh 14p va quyét dinh cu thé sé
lugng thanh vién, chirc néing, nhiém vy cia cic bd phén sau:
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Chuong 11
TO CHUC TUYEN DUNG CONG CHUC, VIEN CHUC,
THI NANG NGACH CONG CHUC

Muc 1. CONG TAC TO CHUC CHUNG

Didu 6. Cong tic chuin bi

1. Hoi ddng c6 trach nhiém théng béo danh sach va triéu tép thi sinh du diédu
kién, tiéu chudn dy thi va thong tin lién quan dén viéc t6 chirc tuyén dung céng chitc,
vién chire, thi ndng ngach céng chirc theo quy dinh cua phap luét vé tuyén dung,
quan ly va sir dung cong chirc, vién chirc. -

2. Trude ngdy khai mac it nhat 01 ngdy 1am viéc, Hoi dbng c6 trach nhiém
hoan thanh cic cong-viéc-sau:

a) Niém yét danh s4ch thi sinh theo sb béo danh, phong thi, so d6 vi tri c4c
phong thi, ndi quy, hinh thitc, thoi gian thi d6i véi timg bai thi tai dia diém thi.

b) Danh sach goi vao phong thi gdm t6i thidu céc théng tin nhu sau: ho va tén,
ngdy sinh, m3 dinh danh c4 nhén, co quan, don vi cdng tac (déi vdi thi ndng ngach
cong chirc) va s6 bao danh. M&i thi sinh c6 mt s6 bdo danh duy nhét. S6 bso danh
ctia thi sinh gbm céc chit s, chir cai (neu c6) dugce sip xép theo thir tr ting dan, lién
tuc; bao dam khéng c6 thi sinh triing s6 bao danh.

c) Be thi, dir lidu cau héi va dép 4n, huéng din chdm diém, phiéu cham diém,
céc biéu miu bién ban, danh sach, tai liéu phuc vu cho ky thi.

d) Thé ctia thanh vién Hdi ddng, Ban giim sat, cic bd phan gitp viéc ciia Hoi
ddng, bd phan phuc vu ky thi.

d) Co s vat chit @& t6 chirc thi trén may vi tinh, phong vén, vén dap, thyc
hanh va vin phong phim phuc vu k¥ thi.

Piéu 7. Ha ting k§y thuit cia ky thi

1. Ha ting k¥ thuit clia ky thi c6 hé théng phin mém duoc sir dung, danh muc
cac loai thiét bj chinh va chuyén biét dugc khai thac kém tidu chuén k§ thuat chi
yéu ctia mbi loai thiét bi va céc ‘yéu cau ky thuat d6i véi ngudi ding cudi trong qué
trinh van hanh va khai thac ha tang k¥ thuat.

2. Céc thiét bi phyc vu k thi, qué trinh lam bai thi cia thi sinh phéi duge kiém
tra, bao dam hoat ddng t6t, dugc bd tri phu hop, tao s thuén loi cho thi sinh.

3. Phong thi:

a) Phong thi dugc danh sb theo thi tu ting dan.

b) Trudc cira phong thi phai niém yét danh séch thi sinh trong phong thi.

Piéu 8. Xay dung @@ thi, ciu hoi va dip an

1. Khu vuc lam dé thi va cac yéu cau bao mit:
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a) D& thi, céu hoi thi, huéng din chim diém, dép 4n dé phuc vu riéng cho ky
tuyén dung cong chirc, vién chirc, thi nang ngach céng chirc chua st dyng thude bi
mét nha nuéc d Mt va dugc giai Mét ngay sau khi Kkét thiic bai thi; huéng din
chim diém, dép 4n dugc giai Mét sau khi két thiic viéc chém thi. |

b) Viéc xay dung d& thi, cau hoi thi, hudng d4n chdm diém, d4p 4n phai dugc
thuc hién tai dia diém an toan, dugc béo v§, c6 dAy du phuong tién bao quén, phong
chay, chita chay, bao dim khéng tiép nhén va truy&n thong tin, dir liéu dién tir giita
trong va ngodi khu virc 1am dé thi.

¢) Céc thanh vién tham gia 1am d@ thi, cau héi thi, huéng din chim diém, dap
4n ciia bai thi ndo déu phai cach ly véi bén ngoai tir th&i diém tap trung 1am dé thi
cho.dén khi két thiic bai thi d6. Trudng hop cAn thiét va duge sy dong ¥ béng vin
ban cia Truéng ban d& thi thi céc thanh vién dugc phép ra ngodi hoic lién hé véi
bén ngoai bang dién thoai ¢b dinh hoiic di dong; khi néi chuyén phai bét loa ngoai,
c6 ghi am va dudi sy gidm sat hogc chimg kién cta thanh vién Ban gidm sat-va cia
dai dién co quan céng an (néu dugc moi tham gia).

d) Toan bd qué trinh giao, nhén, vén chuyén @2 thi, cAu hoi thi, huéng dan
chAm diém, dép 4n phéi dugc gidm sat bsi thanh vién Ban gidm sét va cia dai dién
co quan cong an (néu duge moi tham gia); cac thi dung d& thi, cdu héi thi, huéng
din chim thi, d4p 4n phai dugc bdo quén, bdo dam an toan, bao mét trong qué trinh
giao, nhén, vin chuyén. .

" &) Thiét bj tai noi lam d& thi (k& ca thiét bi bi hong hay khéng ding dén), chi
duge dua ra ngoai khu vye cach ly sau khi két thac bai thi cudi cing.

2. Yéu ciu chung dbi véi dé thi, cau hoi thi, dap 4n va huéng din chim diém:

a) Bao dam chinh xéc, khoa hoc; '

b)Loi vén, cdu chit phai 13 rang, mach lac, diing van pham, ding chinh ta.
Tuyét dbi khong st dung nhimg tir ngit gy hidu nhdm hoiic c6 thé hidu theo nhidu
nghia. Trong trudng hop bt bude phai ding tir da nghia thi phai giai thich theo nghia
dugc st dung trong céu hoi;

c) P& thi, chu héi thi dugc xdy dung phai theo danh myc tai liéu, cAu trac d&
thi da dugc cAp c6 thdm quyén phé duyét va phai bao quét duge co ban ndi dung yéu
cAu cua vi tri viéc 1am du tuyén hoic yéu ciu v tiéu chuin nghiép vu chuyén mén
ctia ngach cdng chic thi ning ngach;

d) Cau hoi thi phai dénh gié dugc kién thitc 1y thuyét; ning lye vé tu duy, logic;
kha niing vén dung, lién hé thyc tién; két hop gifra ly thuyét véi kiém tra tu duy, suy
luan, tdng hop, phén tich, xir 1y tinh hubng; d4nh gi4, phan loai dugc thi sinh;

&) D2 thi phai ghi 16 diém t6i da ciia bai thi, s§ diém ctia mdi ciu hoi thi.



Pidu 9. T6 chirc khai mac

1. L khai mac k¥ thi dugc td chirc truée khi bt dau ky tuyén dung cdng chic,
vién chirc, thi ning ngach cdng chiec.

2. Trinh tu t§ chirc 1€ khai mac nhu sau: Chao cor tuyén b ly do; gidi thleu
dai biéu, dai dién co quan quan ly; cong bb Quyét dinh thanh 14p Hoi ddng; cic quyét
dinh khac (Quyet dinh thanh 14p Ban giam sat; Quyét dinh thanh 14p Ban coi thi,
Ban phéng vén, Ban kiém tra sat hach) pha1 duge niém yet truée dia diém t6 chirc
18 khai mac; Chu tich Hoi dong tuyén bd khai mac; phat biéu ctia dai dién co quan
quan ly (néu c6); Thu ky Hoi déng phd bién ké hoach tb chirc, ndi quy

Muyc 2. TO CHU'C THI TREN MAY VI TINH
Pidu 10. Chuin bi cho bii thi trén may vi tinh-

1. May chi dugc bb tri & dia diém an toan, dugc bao vé, co day du phuong tién
bao quan, phong chay, chita chdy, bao dam khong tiép nhan va truyén thong tin, dir
liéu di€n tu gnra trong va ngoai khu vyc dit may chi trir dir liéu céu héi va dap an
duoc truyén dén cac may tram, may thi.

2. Ha ting k¥ thust ctia khu vyre thi khéng duge két ndi voi bén ngoai qua mang
internet tru dudng truyén du phong cho phong may cha dé xtr 1y céc tmh hubng bét
thudng v& k¥ thuat trong thoi gian thi. Duo‘ng truyén dur phong chi két néi dén phong
mdy chi cia dia didm thi. Trude khi bit diu bai thi, dudng truyén du phong phai dugc
niém phong véi sy x4c nhan ctia Trudng ban coi thi, k¥ thuit vién may vi tinh va
thanh vién Ban gidm sat. Trong thoi gian lam bai thi, chi khi ¢6 chi dao ctia Chu tich
Hoi ddng thi Trudng ban coi thi méi duge mé niém phong dudng truyén du phong dé
~ k¥ thuat vién mdy vi tinh tdc nghiép. K&t thiic cong viéc, Trudng ban coi thi cho niém
phong lai dudng truyén voi sur x4c nhén cia thanh vién Ban gidm sét.

3. Phong thi trén mdy vi tinh:

a) May thi trong phong thi duge bb trf bao dam mbi thl sinh sir dung mdt may
vi tinh d2 tryc tiép 1am bai thi. S6 Iucng thi sinh trong méi phong thi phu hgp véi
didu kién co s& ha tAng thuc té.

b) Moi thi sinh ng01 cach nhau t6i thidu 01 mét theo phuong ngang; truong
hop khong dap tmg thi mdi may thi phai ¢6 vach ngin hodc man che t6i thiéu & phia
sau, bén trai va bén phai man hinh m4y thi, bio ddm khéng han ché hoat dong lam
bai thi ctia thi sinh va sy quan sét ciia gidm thi coi thi.

4. Cau héi va dép 4n thi trén mdy vi tinh:

a) CAu hoi va d4p 4n thi trén mdy vi tinh phai pht hop véi yéu cau thiét ké cua
phin mém thi trén may vi tinh, dugc bién soan dudi dang cau héi tric nglnem
dung/sal cau hoi tréic nghiém cé nhiéu su Ira chon Va cau hoi tric nghlem dién
khuyét; s6 luong cau héi thi dugc xdy dung tbi thidu gip 03 14n so vai téng sb cau
hoi trong d2 thi theo quy dinh cta timg bai thi. Chu tich Héi dong va Truong ban d&
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thi chju trich nhiém truéc phap luat trong trudng hop xay dung khéng du s6 hrong
cau hoi va dap an thi.

. Céu hoi tric nghiém dtng/sai c6 02 phuong 4n lya chon 13 A va B. C4u héi
trac nghiém c6 nhiéu su lya chon c6 04 phuong an lya chon duge quy dinh truée ndi
dung tra 101 cu héi 13 A, B, C va D. Céu héi tric nghlem dién khuyét c6 khoang
trong dé dién tir, cum tir chinh xAc.

b) Pép 4n ctia cac cau hoi thi trinh bay phai mach lac, chi tiét, ngén gon va d&
hiéu, pht hop véi yéu cdu kiém tra, d4nh gid ctia cau hoi.

¢) Trudng ban dé thi t& chirc thim dinh ting cau héi va dép 4n thi; thanh vién
Ban dé thi tham dinh céu hoi thi va dap an do cac thanh vién khac cua ban xay du'ng
va dexuat phurong an chinh 1y, hiéu chinh cAn thiét. Sau khi chinh 1y, hiéu chinh lan
cudi, Trudng ban dé thi td chirc tap hop céc cau hoi va dap 4n dé hinh thanh dit lidu

~cAu héi va dap 4n, sao luu vao t51 thidu 02 thidt bi luu trit dit li€u an toan, niém

phong céc thiét bj luu trit dit lidu, bdo cdo Chi tich Hoi dong xem xét, quyét dinh
viéc st dung dit liéu cau hoi va dap éan.

d) Truong hop co quan, don vi ¢ thAm quyén td chirc thi nang ngach cong
chire su dung ngan hang cdu hoi va dap 4n thi mén kién thitc chung do Bo No6i vu
cung cAp thi vn phai thanh 13p Ban d2 thi d& thuc hién cic nghiép vu vé cau héi va
d4p 4n thi, bao cdo Chu tich Hoi dbng xem xét, quyét-dinh st dung ngan-hang cau

-hoi va dap 4n thi theo ding quy dinh.

d) K§ thuat vién mdy vi tinh phu trich mdy chi nhén dit liéu vé cu héi va
dép an thi tir Truo'ng ban coi thi va dif lidu td chirc thi tir Hdi ddng @& nhép dir lidu
vao may chu; xuét, niém phong va ban giao mi ca thi cho Trudng ban coi thi truge
gi®r thi; niém phong may chu, thiét bi chira dit lidu t chirc thi khi két thic thai gian
lam bai thi c6 chu'ng kién cta dai dién Hoi dong, Ban coi thi, Ban gidm sat va dai
dién co quan, td chirc, don vi c6 thAm quyen Viéc nhén, nhap dir liéu duge thuc
hién trong vong 24 giv tinh dén thoi diém bét dAu bai thi diu tién va dugc 14p bién
ban c6 x4c nhén cia cac bén tham gia. K§ thuat vién may vi tinh phy trach may chu
phai duge cach ly tir thoi diém nhap dit lidu vé ciu hoi va dép 4n thi vao méy cha
cho dén khi két thuc bai thi.

Pidu 11. TS chirc hop Ban coi thi bai thi trén my vi tinh

1. Truée khi t§ chirc thi, Truéng ban coi thi td chirc hop ban d& phé bién ké
hoach, quy ché, ni quy, nhiém vu, quyén han trach nhiém ctia céc thanh vién ban;
huéng dn cac thanh vién ban cic ndi dung cin thiét &€ huéng dan cho thi sinh théng
nhét thyc hién trong qua trinh thi.

2. Cham nhét 13 30 phut truée gidr 1am bai cia timg bai thi, Trudng ban coi thi
hop ban dé phan cong nhiém vu thanh vién ban theo timg phong thi bao dam nguyén
téc khong lap lai; phd bién nhiing huéng din va luu ¥ can thiét vé& bai thi cho cac
thanh vién ban.
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3. Cin cit s8 lugng thi sinh trong m&i phong thi, Trudng ban coi thi phan cong
coi thi bao dam m&i phong thi cé toi thiu 02 gidm thi, trong d6 c6 mdt gidm thj chiu
trach nhiém chinh trong viéc coi thi tai phong thi (goi 14 gidm thi 1) va t6i thiéu 01
k¥ thuit vién may vi tinh. ,

4. Trudng ban coi thi ban giao mi ca thi duoc dong trong cac tii con nguyén
niém phong cho giam thi 1 d& cong bé mi ca thi theo timg phong thi.

Trudng ban coi thi ban giao cho giam thi 2 hodc cac gidm thi phong thi con
lai (trudng hop bd tri nhidu hon 02 giam thi trong phong thi) hd so coi thi (céc vin
ban, bién ban phuc vu cong tic coi thi), gidy nhap, cic dung cuy, vin phong phim
cén thiét d& thuc hién céc nghiép vu tai phong thi.

* Khi giao, nhén pha1 14p bién ban ban giao, c6 chir ky xac nhén cta bén giao,
bén nhén, dai dién H6i ddng, dai dién Ban giam st.

Pidu 12. Céch thirc td chirc thi trén may tinh

1. Thoi gian bét ddu 1am bai thi dugc l4p trinh sin trong phin mém thi, ty
dong bét dAu tinh thoi gian 1am bai theo quy dinh, théng nhit di véi timg bai thi,
kh6ng phu thude vao vi€c thi sinh déng nhap tai khoan thi.

2. Quy trinh coi thi dugc quy dinh cy thé tai Huéng dan td chirc thi ciia Hoi
ddng, bao gdm cac ndi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi, ha tAng k¥ thuat trude gio thi.

- b)Nhép dir li¢u t6 chirc thi va dir liéu vé& cau hoi va dép 4n bai thi trén may vi
tinh vao may chu; xuit ma ca thi.

c) Goi thi sinh vao phong thi, kiém tra Thé cin cudc cong dan hodc Thé cin
cude hogc gidy to tiy than hop phép khéc cua thi sinh; huéng din thi sinh ngdi
theo ding vi tri; chi cho phép thi sinh mang vao phong thi nhitng vit dung theo
quy dinh, khong dé thi sinh mang vao phong thi tai liéu va vat dung cdm theo noi
quy, quy ché thi.

d) Phd bién ndi quy, quy ché va nhitng viéc thi sinh can biét, cAn 1am; huéng din
va hd trg thi sinh déing nhip phin mém thi bio dam ding tai khoan thi cia thi sinh.

d) Phat cho thi sinh c4c t& gidly nhép di ghi r5 ho tén va ky tén ciia giam thj
001 thi véi sb luong vira da (khong ky thira), chi phat bo sung khi thi sinh ¢é yéu
cau; huéng dan va kiém tra thi sinh ghi théng tin trén gidy nhap theo quy dinh.

e) Khi ¢ hiéu 1énh hodc dén thoi diém theo quy dinh thi tién hanh céng b

“ma ca thi cho thi sinh bio dam thi sinh thiy rd ca mit truéc, mat sau va tinh trang

niém phong cua tii dung mi ca thi truée khi md niém phong; yéu cu 02 thi sinh
chimg kién, ky vao bién ban x4c nhén tinh trang mé ca thi trude khi cong bd.

g) Quan ly viéc lam bai thi ctia thi sinh; duy tri trdt tw va ky luat phong thi; xir

Iy céc su cb va tmh hudng bt thuong (néu c6) hoic xir 1y vi pham ctia thi sinh (néu
c6) theo thim quyen dugc phén cong.
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. h) Théng béo thai gian con lai trude khi hét gios 1am bai cho thi sinh dy thi biét
dé kiém tra va hoan thi€n cac théng tin ctia thi sinh theo quy dinh trudc khi ndp bai lam.

i) Thu bai lam trén may vi tinh:

Trong thdi gian 1am bai, thi sinh c6 thé ndp bai 1am trén phin mém thi & bit
ky thoi diém nao. Khi hét thoi gian 1am bai, phdn mém thi tr déng dimg bai 1am ctia
thi sinh va thu bai lam.

Khi hét gidy 1am bai, k§ thuat vién méy vi tinh tai phong thi kidm tra, trich xuft
tir phan mém thi va in danh séch két qua 1am bai thi cia thi sinh trong phong thi dé
thi sinh ky xac nhan ndp bai lam.

Chi cho thi sinh rdi phong thi (két thic bai thi) sau khi két thuc thoi gian lam
bai d51 vé6i bai thi ¢6 thoi gian 1am bai tir 60 phut tré xudng hodc sém nhét 13 15 phut
trude khi hét thoi gian 1am bai thi d6i véi bai thi c6 théi gian lam bai trén 60 phit
nhung khéng sém hon 60 phiit tinh tir thdi diém bt dAu thoi gian 1am bai thi.

Sau khi hoan thanh viéc thu bai lam, kiém tra, trich xuét di liéu t§ chirc thi;
14p c4c béo cdo ciia ca thi tap hop thanh hd so coi thi d ban giao cho thanh vién do
Trudng ban coi thi phan cong; x6a toan b dit liéu luu trit trén may chi; niém phong
mdy chil, may tram, m4ay thi ho#ic phong may chu, phbng thi.

k) Trudng ban coi thi ky niém phong vao tii dlmg bai 1am, hd so coi thi trudce
khi ban giaq cho Hoi dong.

1) Gii quyét kién nghi v& bai thi: Trudng hop ngudi du thi phéat hién cau héi
thi, @ thi c6 sai s6t thi ngudi du thi phai kién nghi ngay sau khi két thic bai thi;

 gi4m thi phong thi bdo c4o ngay Truéng ban coi thi &€ béo cdo Chut tich Hoi dong

xem xét giai quyét ngay trong budi thi do.

' m) Trudng hgp cd sai sét trong d& thi thi tht ca thi sinh duong nhién dugc tinh
diém cho cau c6 sai sot; truong hgp phuong 4n ding trung nhau & céc thir tir khac
nhau trong cung cf?lu thi thi sinh dl’I(_)'G tinh diém néu chon mét trong cac phuong an
d6. Viéc giai quyet céc sai s()t (néu c6) phai dugce 1ap thanh bién ban c6 xéc nhdn
cia dai dién co quan cung cip ngan hang céu héi.

3. Thi sinh duoc mién thi bai thi ndo thi duge phép véng m3t bai thi do.

Muc 3. TO CHUC THI TREN GIAY

Didu 13. Cong tac chuin bi cho bai thi trén gidy

1. M01 phong thi bd tri vi tri ngdi ctia thi sinh bao dam m3i thi sinh ngdi mét
ban hoic ngdi cach nhau t5i thiéu 01 mét theo phu:cmg ngang. S6 lugng thi sinh trong
mdi phong thi phu hgp véi diéu kién co s& ha ting thuc té,

2. D& thi, ddp 4n thi trén gidy

a) Dé thi, dap an, huéng din chim diém dugc bién soan theo timg cau héi va

co thang diém chi tiét d&n 05 (nam) diém. Truong horp dap é4n, huong dan chim diém
chi tiét thip hon 05 (nim) didm do Chu tich Hai ddng xem xét, quyét dinh.
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b) Truong ban dé thi chju trach nhiém xay dung dé thi, déap an, huorng dan
chim diém. Trudng hqp ky hop dong v6i co quan, td chirc, don vi cung cép dé thi
thi phai néu rd yéu cau trong hop ddng. Truong hop st dung ngan hang ciu hdi cua
co quan co thdm quyen cung cip thi phai td chitc ra soat ndi dung c4u héi, d4p 4n,
huéng din chdm diém trude khi hinh thanh cac dé thi chinh thirc va dy phong.

Trudng ban d& thi t6 chirc rit ngiu nhién cac ciu hoi d& bién soan thanh it

nhét 03 phién ban d& thi khic nhau (kém theo dép 4n, huéng dan chdm diém tuong
{mg); ky nhay vao timg phién ban d& thi, niém phong va béo céo Chi tich Hi ddng.
Chu tich Hoi ddng lura chon nglu nhién mét trong cic phién ban 1am dé thi chinh
thirc; cic phién ban dé thi con lai 1 dé thi dy phong duge danh sé theo thir tu st
dung trong trudng hop cén thiét.

c) Pé thi pha.l gln 13 c6 chit “HET” tai diém két thiic d@ thi va phai ghi 15 ¢
tdng s6 trang (d6i v6i dé thi c6 tir 02 trang trd 1én).

Didu 14. TS chirc hop Ban coi thi bai thi trén-gidy

1. Truong ban coi thi t6 chirc hop ban, ban giao tii dung dé thi, hd so coi thi,
gidy thi, gidy nhap, cic dung cu, vin phong phim tuong ty dbi véi bai thi trén may
vi tinh quy dinh tai khoan 1, khoan 2 va khoan 4 Piéu 11 Quy ché nay.

2. Cin cir s6 hrgng thi sinh trong m&i phong thi, Trudng ban coi thi phan cong
coi thi bao ¢dm mdi phong thi c6 t6i thiéu 02 giam thi, trong d6 c6 mét gidm thi chiu
trach nhiém chinh trong viéc coi thi tai phong thi (goi 1a giam thj 1).

Piéu 15. Cich thirc t6 chirc thi trén gidy

1. Thoi gian bit dAu 1am bai thi dugc tinh tir thdi diém c6 hidu 1énh bit diu
1am bai. Thoi gian t5i da 1am bai thi dugc ghi trén d& thi. Gidm thi phong thi ghi thoi
gian bit ddu va thoi gian ndp bai 1én bang trong phong thi.

2. Quy trinh coi thi duge quy dinh cu thé tai Huéng din td chirc thi ctia Hoi
ddng, bao gém cac ndi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi, ha tang k§ thuat trudc gid thi.

b) Goi thi sinh vio phong thi, kiém tra Thé cin cudc cdng dan hoic Thé cin cudc
hoic gidy t& tly than hop phép khéc ctia thi sinh; huéng din thi sinh ngdi theo ding vi
tri; chi cho phép thi sinh mang vao phong thi nhitng vét dung theo quy dinh, khong &
thi sinh mang vao phong thi tai liéu va vét dung cAm theo néi quy, quy ché thi.

¢) Phé bién ndi quy, quy ché va nhimg viéc thi sinh cin biét, cin lam.

d) Phét cho thi ’sinh céc t& gidy thi, gidy nhép da ghi r5 ho tén va ky tén clia
giam thi coi thi vai so luo'ng vira du (khéng ky thira), chi phat bd sung khi thi sinh
c6 yéu ciu; huéng din va kiém tra thi sinh th thong tin trén glay thi, giiy nhép theo
quy dinh.

d) Phat dé thi cia bai thi trén gidy:
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~ Khi ¢6 hiéu [¢nh hofic dén thoi didm theo quy dinh thi tién hanh mé thi dung
d3 thi bao dam thi sinh thiy rd ca mit truéc, mit sau va tinh trang niém phong cua
t6i dyng d3 thi; yéu cAu 02 thi sinh chimg kién, ky vio bién ban xéc nhén tinh trang

 thi dyng d? thi truéc khi m& niém phong, phét d& thi cho thi sinh.

Truong hop phat hién d2 thi c6 151 sau khi mé @& thi (@ thi c6 sai s6t, nhdm
d3 thi, thiéu trang, nhim trang) hodc thiéu sb lwong dé thi thi gidm thi phéng thi phai
théng béo ngay cho Trudng ban coi thi dé 13p bién bén; ddng thoi Trudng ban coi
thi phai bao c4o ngay lén Chu tich Héi ddng @& xem xét giai quyét. Trudng hop thira
s hwong d? thi thi gi4m thj phong thi chi giao c4c dé thi thira d& duoc niém phong
cho thanh vién duge Trudng ban coi thi phin céng sau 15 phtt trd 1€n ké tir khi tinh
gidr 1am bai.

&) Quén 1y viéc 1am bai thi ciia thi sinh; duy tri trét tur va ky luat phong thi; xir 1y
céc su cb va tinh hubng bit thuong (néu c6) hodc xir 1y vi pham cua thi sinh (néu cd)
theo thAm quyén dugc phén cong. . '

g) Thong béo thdi gian con lai truée khi hét gi¢r 1am bai cho thi sinh dy thi biét
43 kidm tra va hoan thién c4c théng tin cia thi sinh theo quy dinh trudc khi ndp bai 1am.

h) Thu bai lam trén gidy: | :

Chi thu bai 1am ciia thi sinh sém nhét sau 2/3 thoi gian lam bai thi. Khi hét
gitr 1am bai, yéu cu thi sinh dimg lam bai; goi tén timg thi sinh 1én ndp bai, nhan
b3i Jam cia thi sinh. Khi nhdn béi, phai dém di tdng s6 to gidy thi clia thi sinh da
ndp, yéu cau thi sinh tu ghi ding téng sé t& va ky tén vao danh sach ndp bai lam
trude khi cho thi sinh roi phong thi. :

Kiém tra, sép xép bai 1am theo thit tw ting din cta sb bao danh dyng trong tdi
bai 1am. Céc bién ban xir 1y su ¢6, tinh hudng bat thudng, xit 1y vi pham ndi quy,
quy ché thi (néu c6) tap hop thanh hd so coi thi dung trong tai riéng. Ban giao bai
1am, hd so coi thi cho céc thanh vién duge Trudng ban coi thi phan céng lam nhiém
vu thu bai lam. Bai 1am, ho so coi thi phai dugc kidm tra cong khai va déi chiéu sb
bai 1am, tdng s t& cita timg bai lam v6i danh séch np bai lam.

Sau khi kidm tra, tii dung bai 1am va danh sich ndp bai lam cia timg phong
thi dugc thanh vién do Trudng ban coi thi phén céng thu bai lam cung céc giam thi
coi thi ciia phong thi d6 niém phong tai chd, cing ky giép lai gitra nhén niém phong
Vi thi dyung bai 1am va ky bién ban giao, nhén bai lam.

i) Trudng ban coi thi ky niém phong vao tii dung bai 1am, hd so coi thi trude
khi ban giao cho H&i dong.

k) Giai quyét kién nghi vé bai thi: Truong hop ngudi du thi phét hién céu héi
thi, d& thi c6 sai s6t thi ngudi dy thi phai kién nghi ngay trong thoi gian 1am bai thi;
giam thi phong thi bao cao ngay Trudng ban coi thi 8 bao cao Chu tich Hoi dong
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xem xét giai quyét ngay trong thoi gian 1am bai thi d6 bao dam quyén lgi cia thi
sinh v& thori gian 1am bai thi.

3. Lam phach

Quy trinh lam phach cua Ban phich duge quy dinh cu thé tai Huong dan tb
chire thi ctia Hai ddng, bao gém cac ndi dung co béan sau:

" a) Nhén bai lam dugc dong trong céc tai con nguyén niém phong tir Ho1 dbng
dé tb chirc thuc hle;n viéc danh sd phach céc bai lam bao dam nguyen t4c sb phach
khéng tring v&i s6 bao danh cia thi sinh;

b)Roc phach niém phong bai lam da roc phach va ban giao cho Hdi dong,
niém phong dAu phach, bang ghép phach véi sé béo danh va béo quan trong sudt
thoi gian chim thi cho dén khi hoan thanh viéc chim thi;

c) Sau khi Hbi ddng hoan thanh viéc chdm thi, ban giao diu phéch, bang ghép
phach véi sb bao danh dong, trong cac ti con nguyén ni€m phong cho Hji dong dé
tb chirc tong hop ket qua chim thi; :

d) Bao mat sé phéch va c4c théng tin hen quan dén s6 phéch cho dén khi két
qua thi dugc phé duyét va cong bd;

@) Truong hop phuc khao bai thi khéng lam lai phach thi H6i ddng quyet dinh
viéc phén c6ng bd phan gitp viéc hodc thanh vién Hoi dong tdng hop diém bai thi

 sau phiic khao.

4. Téng hop va cong bb két qua thi

‘a) Sau khi hoan thanh viéc chdm thi theo quy dinh tai DPiéu 16 Quy ché nay,
Hoi ddng td chirc viée t6ng hop két qua thi tir bang tdng h0'p két qua chim thi va
bang ghép phach véi s6 bdo danh, hinh thanh két qua thi (lan diu) dé cong bd va
thong béo viéc nhédn don phiic khao theo quy dinh.

’ b) Sau khi hoan thanh viéc chdm thi phtic khao theo quy dinh tai Piéu 17 Quy

ché nay, Hf_n déng tong l}gp két qua thi chinh thirc sau khi xit 1y két qua thi theo quy

~ dinh tai Diéu 18 Quy ché nay, béo cdo ngudi dimg dAu co quan c6 thdm quyén tuyén

dl,'mg cong chirc, vién chirc, :cé chirc thi Pﬁn’g ngach cong chirc phé duyét, cong nhin

két qua thi trude khi Hoi dong cdng bo ket qua thi dd duge phé duyét, cong nhin
theo quy dinh.

Truomg hop khéng cé phiic khao bai thi thi sau khi hét thdi han nhan don phic
khéo, Hoi dong b{io céo ngudi dimg dau co quan cé thdm quyén tuyén dung cong
chirc, vién chifc, t6 chirc thi ndng ngach cong chirc phé duyét, cong nhén két qua thi
trude khi Hoi dong cdng bd két qua thi da dugc phé duyét, cong nhan theo quy dinh.

Piéu 16. Cham thi bai thi trén gidy

1. T chirc chim thi:
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a) Viéc chém thi dugc thye hiéh t4p trung tai m§t khu vuc duge bao vé, co du
phuong tién phong chéy, chira chéy do Chi tich Hoi ddng quyét dinh; c6 ddy di
trang thiét bi, vat tu phuc vu viée chém thi.

b) Tt dyng bai 1am phai dugc ni€ém phong va bao quéan an toan; khi ban giao
tGi dung bai 1am phai 1ap bién ban cing ky xéc nhén véi sy ching kién cua thanh
vién Ban gi4m sét va clia dai dién co quan cong an (néu dugc moi tham gia).

¢) Chi dugc chém thi bang loai biit myc d6 do Hoi ddng cung cép.

d) Khong dugc mang bai thi clia thi sinh rakhoi dia diém cham thi.

¢) Khéng dugc mang dién thoai di dong, mdy ghi 4m, mdy 4nh, may vi tinh,
céc phurong tién k§ thuft thu, phat truyén tin, phuong tién sao luu dit liu, thiét bi chira
dung théng tin khéc hojc céc gidy to riéng, thy, bat xa, but chi va céc loai bit khic
khéng c6 trong quy dinh cua Ban chim thi khi vao hodc ra ngoai khu vuc cham thi.

¢) Truéc khi chAm thi, Truéng ban chém thi t8 chirc hop Ban chim thi dé phén
cong nhiém vu; t6 chirc chdm thi tuén thu theo huéng dAn chim diém, dép 4n, thang

‘diém d& dugc duyét.

¢) Thanh vién chim thi, Truéng ban ch4m thi kidm tra két qua chdm thi béo
dam khong cong nhim diém va chiju trach nhigm truéc phép luat, truée Ch tich Hoi
ddng vé két qua chim thi.

h) Trudng hop c6 sira chira diém chém thi gach didm chm cii, ghi diém chdm
méi va ngudi sira chira diém chAm ky xéc nhén tai vi trf stra chita. |

i) Trudng ban chém thi t6 chirc viée téng hop diém thi theo timg tii dyng bai
lam vao ban tdng hop chung c6 chit ky cta cac thanh vién chim thi v Trudng ban
chim thi, kém theo Phiéu chdm diém cia timg thanh vién chim thi, dyng vao tai
duoc niém phong va ban giao cho Hoi ddng.

2. Chém thi bai thi trén gidy:

Viéc chAm thi bai thi trén giéy duge thuc hién theo nguyén tic chAm hai vong
doc 14p nhu sau:

a) Chém thi 14n thit nht (thanh vién chdm thi 1):

Trudng ban chém thi t& chic boc tham nghu nhién thi dyng bai lam va giao
riéng cho timg thanh vién chAm thi. |

Truéc khi chim thi, thanh vién chdm thi kidm tra timg bai 1am, bao dam du
s6 o giéy thi, sb phach va gach chéo tit ca nhimg ph?m tring con thira do thi sinh
khong viét hét. Thanh vién chdm thi khong chém diém nhimg bai 1am duogc 1am trén
gidy khéc voi gidy thi ding cho bai thi.

Trudng ban chim thi xem xét, quyét dinh vigc chAm thi dbi véi bai lam thude

* mbt trong céc trudong hop: khong da s6 o gidy thi hodc s6 phach; dugc lam trén gidy

khac véi gidy thi; c6 hai chir viét khéc nhau tr& 1én; duge viét bang hai mau muc
khac nhau tr& 1én (trlr trudng hop c6 bién ban xdc nhin cta giam thi phong thi va
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Trucmg ban coi thi); dugc viét bing muc khéng ding quy dinh; co viét, vé nhimg
ndi dung khong lién quan dén ndi dung thi; bi nhau nét; c¢6 nghi vAn dénh dau bai.

Khi chdm 1an thir nhét, ngoai nhung nét gach chéo trén cac phén gidy con
thira, thanh vién chim thi khéng dugc ghl bét cir ndi dung hoic ky hiéu khac vao bai
ciia thi sinh ho#ic tii dung bai lam. Két qua chdm diém cua tu'ng cau, két qua chim
diém toan bai 1am va céc nhan xét (néu cé) dugc th chi tiét vao phiéu chim diém
cia timg bai lam va kep cung v6i bai 1am; trén phiéu- chim diém ghi 18 ho tén va

chit ky cia thanh vién chim thi 1.

'b) Chém thi 14n thit hai (thanh vién chim thi 2):

Sau khi c4c thanh vién chdm thi 1 chdm xong, Trudng ban chém thi phan cong
ngAu nhién thanh- vién chim thi 2 dam bao khong giao trd lai tdi bai lam da chim
cho chinh thanh vién chim thi 1.

Thanh vién chim thi 2 thyc hién viéc chém thi tuong tu chim thi 1quy dinh
tai diém a khoan nay. Chém xong tdi ndo, thanh vién chim thi 2 giao lai tai bai lam-
da chim cho Trudng ban cham thi.

c) Xu ly két qua chim thi sau khi két thirc cham thi 14n thi 2:

Truong hop bai lam c6 02 két qué chim diém toan bai 1§ch nhau tir 05 (nam)
diém tro xuong thi két qua chim thi chinh thirc cia bai 1am d6 1a diém trung binh
cong cua 02 két qua chim diém toan bai duoc 1am tron-dén 01 (mdt) chir sb thap
phan; duge ghi véo vi tri quy dinh trén to gidy thi. Cac thanh vién tham gia chim thi
 bai lam d6 cung ky, ghi rd ho tén vao tAt ca cic td gidy thi.

Truong hop bai lam co6 02 két qua chAm diém toan bai 1&ch nhau tir trén 05
(nim) diém dén duéi 10 (mudi) diém thi Trucmg ban chim thi tb chirc ddi thoai véi
hai thanh vién chim thi bai lam d6 dé thong nhét. Truo‘ng hop khong théng nhét
duge thi Trudong ban chim thi quyet dinh két qua chim thi chinh thirc cta bai lam
va chiu trach nhiém trudc phéap ludt vé quyet dinh ctia minh. Két qua chim thi chinh
thic duoc 1am tron dén 01 (mét) chit sb thap phén, dugc ghi vao vi tri quy dinh trén
tr gidy thi. C4c thanh vién tham gia cham thl bai 1am d6 va Truéng ban chim thi
cung ky, ghi rd ho tén vao tht ca cac tor gidy thi. Truo’ng hop co stra chira két qua
cham thi chinh thirc ctia bai 1am nao thi Trudng ban chém thi va cac thanh vién chdm
thi bai lam d6 cung ky xac nhén.

Trudng hgp bai 1am c6 02 két qua chim diém toan bai 1éch nhau tir 10 (mudi)
diém try 1én thi Truong ban chdm thi glao bai 1am d6 cho thanh vién cham thi 3
chim. K&t qua chAm diém ctia timg cAu, Kkét qua chAm diém toan bai lam va céc nhan
xét (neu co) dugc ghi chi tiét vao phiéu chim diém va kep cung vdi bai lam; trén
phiéu chdm diém ghi 16 ho tén va chit ky cia thanh vién chém thi 3.

d) Xir Iy két qua chém thi sau khi thanh vién chém thi 3 két thic viéc chdm diém:
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Truomg hop két qua chdm diém cta 02 trong 03 thanh vién chém thi bing

 nhau thi két qua chim thi chinh thirc ciia bai lim d6 bing cic két qua chim diém

béx}g nhau, dugc ghi vao vi tri quy dinh trén t& gidy thi. C4c thanh vién tham gia
chAm thi bai 1am d6 cung ky, ghi o ho tén vao tht ca cac tor gidy thi.

Truong hop két qua chém diém cia 03 thanh vién chim thi 1éch nhau thi
Trudng ban chim thi t4 chirc chim tap thé va quyét dinh két qua chdm thi chinh
thirc. Két qua chém thi chinh thirc duge lim tron dén 01 (mdt) chir sé thap phan,
dugc ghi vao 6 quy dinh trén t& gidy thi. Céc thanh vién tham gia chém thi bai 1am
d6 va Trudng ban chém thi ciing ky, ghi 16 ho tén vio tit cé céc t& gidy thi. Truong
hop c¢6 stra chita két qua chim thi chinh thirc bai 1am ndo thi Trudng ban chim thi
va céc thanh vién chAm thi bai 1am d6 cing ky xéc nhén.

3. Chém didm 0 (khong) dbi voi thi trén gidy:

' Truéng ban chm thi quyét dinh viéc chim diém 0 (khong) can cir vao ndi
dung bao cao bang vin ban cta thanh vién chim thi, 4p-dung d6iv4i mot trong cac

-truomng hop sau:

a) C6 tir hai bai 1am tr& 1én ciia cing mét thi sinh d6i voi mot bai thi.

b) Bii lam c6 tir hai chit viét khac nhau tré 1én.

¢) Bai lam dugc viét tir hai mau muc khac nhau trd 1én hdé.c viét b?mg mau
muyec khong diing quy dinh, trir trudmg hop c6 bién ban x4c nhén cia giam thi coi thi
tai phong thi va Trudng ban coi thi.

d) Bai 1am dugc viét trén gidy ma khéng phai 12 gidly thi do gidm thi phong
thi phat.

Pidu 17. Ch4m phiic khio bai thi trén gidy

1. Trude khi ban giao bai 1am ca thi sinh c6 don dé nghi phiic khao (trir cac
trudng hop quy dinh tai khoan 8 Diéu nay) cho Truéng ban chdm phic khao, Hoi
ddng tién hanh céc viéc sau ddy: '

a) Tra ciru tir s6 bdo danh tim ra bai lam theo s6 phach; rit bai lam, d6i chiéu
v6i danh séch ndp bai 1am @& kiém tra s to gidy thi va céc thong tin lién quan, bao
dam khong rat nhim bai 1am cta thi sinh khac.

b) Che két qué chdm thi, tén céc thanh vién chim thi trudc d6 trudce khi tao
ban gidy sao y toan b bi lam ctia thi sinh, bao dam thanh vién Ban chim phtic khao
khong nhén biét dugc két qua cham thi va ngudi chim thi trudce do.

¢) Cha tich Hoi dong quyét dinh viéc lam lai s phach bai 1am cua thi sinh;
trurdmg hop 1am lai s phéch thi thuc hién theo quy dinh tai khoan 3 Piéu 15 Quy
ché nay.

d) Ban giao ban giy sao y céc bai 1am dugc phic khao dugc dong trong cac
ti con nguyén niém phong (¢ mat ngoai tai dung ghi rd s6 bai 1am va tbng sb t&
giy thi) cho Trudng ban chém phiic khéo.
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d) Thyc hién cac cong tac khdc lién quan dén viéc phic khao.

2. Tru'(mg ban chdm phuc khao nh4n ban giao bai lam tir H6i ddng, phan cong
thanh vién chim phic khao va t§ chitc chim phiic khio theo timg bai thi. Viéc chém
phuc khao bai thi trén gidy dugc thyc hién nhu chim thi bai thi trén glay quy dinh
tai Piéu 16 Quy ché nay.

3. Xt Iy két qua chim phtc khio:

a) Truong horp bai lam ¢6 02 két qua chim diém phuc khao bing nhau thi ket '
qua phiic khéo bang két qua chdm didm d6, dugc ghi vao vi tri quy dinh trén t&r gidy
- thi. Cac thanh vién tham gia chiAm phiic khao bai lam d6 cung ky, ghi 18 ho tén vao

timg to glay thi.
b) Truong hop bai 1am-c6-02 két qua chim diém phic khao- chénh léch thi
Trudng ban phiic khao giao bai 1am d6 cho thanh vién chim phtic khao 3 chdm. Néu
két qua chim didm chim phiic khao ciia 02 trong 03 thanh vién cham phic khao
bing nhau thi két qua phiic khao bing cic két qua chdm diém phtic khio bing nhau
d6. Néu két qua chim diém phuc khao ciia 03 thanh vién chim phic khao 1éch nhau
thi két qua phiic khao 13 diém trung binh cdng ciia 03 két qua chdm diém phuc khao
duoc 1am tron dén 01 (mét) chir sb thép phan Cac thanh v1en cing tham gia chim
phuc khao bai 1am d6 ky, ghi rd ho tén vao tht ca cac 1O glay thi.

4. Truéng ban chim phiic khao & chirc viéc tdng hqp két qua phic khao kém
theo Phiéu chim diém phiic khao ciia timg thanh vién chim phiic khao d6i véi timg
bai lam, niém phong va ban giao cho Hoi ddng. Khi ban giao phai 14p bién ban cb
su chimg kién cta thanh vién Ban gidm sat va dai dién co quan cdng an (néu duogc
mdi tham gia). '

5. K&t qua phuc khéo dugc théng béo dén ngucn c6 don d& nghi phuc khao;
d6ng thoi cong khai trén trang thong tin dién tir hozic cdng théng tin dién tir cta co
quan, don vi ¢6 thim quyén tuyén dung céng chirc, vién chirc, t6 chirc thi ndng ngach
cong chirc.

6. Khi tién hanh cac cong viéc lién quan dén phiic khao, ngoai cac thanh vién
ctia Ban chim phtc khio, phai c6 it nhét tir hai thanh vién Héi ddng tr& 1én cing
tham gia, c6 sy gidm sat ctia thanh vién Ban gidm sat va dai dién co quan cong an
(neu dugc moi tham gia).

7. Trong qué trinh thyc hién phuc khao, cac thanh vién tham gia viéc phiic
khao phai giit bi mat théng tin vé& sb bao danh va théng tin c4 nhan cua thi sinh véi
sb phéach. '

8. Khéng chdm phiic khao ddi véi cac bai 1am c6 don dé nghi phiic khdo nhén
dugc sau thoi han quy dinh (tinh theo dAu buu dién néu don duge giri theo duong buu
chinh); khéng chdm phiic khao dbi véi cic bai lam c6 don dugc giri bing thu dién ti,
fax, telex.
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Pidu 18. Xir Iy két qua thi sau khi c6 két qua phiic khio bai thi trén gidy

1. Chi tich H6i ddng xem xét, quyét dinh viéc xir 1y két qua thi sau khi ¢6 két
qué phic khao nhu sau:

Trudng hop bai lam c6 két qua phiic khao va két qua chim thi (d4 dugc cong
b) chénh 1éch dudi 05 (ndim) didm thi diéu chinh két qua thi theo két qua phic khao.

Trudmg hop bai 1im c6 két qua phiic khio va két quéa chim thi (d3 dugc cong
bb) chénh I&ch tir 05 (nm) diém trd 1én thi Chu tich Hoi ddng t6 chirc d6i thoai truc
tiép gifta Truong ban chém thi va Truéng ban chdm phiic khio (cé ghi bién ban).
Sau khi d&i thoai, Chii tich Héi ddng quyét dinh diém chdm phtc khio va diéu chinh
dim bai 1am theo didm chim phuc khéo.

Trudng hop c6 dii co sd xéc dinh 14 ¢6 tiéu cuc thi Chu tich Hoi ddng bao céo
ngudi dimg d4u co quan, don vi c6 thim quyén tuyén dung cong chirc, vién chir, td
chirc thi nang ngach cdng chirc xem xét, xir 1y theo quy dinh clia phép luét.

2. Két qua duge cong nhén sau khi cham phtic khao 13 két qua thi chinh thirc
cua thi sinh duy thi.

Muyc 4. TO CHUC THI PHONG VAN, VAN DPAP, THU'C HANH, BAO
VE PE AN |

Diéu 19. Cong tac chuén bi cho bai thi phéng van, vin dap, thee hanh,
bao vé 8 4n

1. Phong thi:

a) Phong thi dugc bb tri phi hgp véi ndi dung, cach thire t chirc thi phong
vén, vAn dép, thuc hanh, bio vé dé 4n trén nguyén thc bao dam phén thi ctia mdi thi
sinh duoc thuc hién ddc 14p, khong anh hudng va khong chiu anh hudng tir phan thi
ctia thi sinh khéc; cach Am véi phong chd cho thi sinh chua thue hién bai thi; c6 16
di ra khong qua phong chd nhim béo dam thi sinh sau khi phong vén khéng tiép xtc,
trao dbi ndi dung bai thi vdi céc thi sinh trong phong cho.

b) Déi véi phong vén, van dép, bio vé d& 4n, phong thi dugc bb tri tai céc
phong riéng biét; trudng hop phai b trf nhidu ban phong vAn, vén dap, cham thi bao
vé d& 4n trong clng 01 phong thi phai dam béo c6 véach ngin va khoang céch giita
cac ban du xa bao dam nguyén tic quy dinh tai diém a khoan ndy. Khoang cach giira
vi trf ciia thanh vién phong vén, van dép, chim thi bio v& d& 4n va thi sinh dy thi t6i
thidu 12 01 mét va bao dam viéc giao tiép thuén loi.

2. Dé thi, cdu hoi thi phong vén, van dép, thuc hanh:

a) D& thi dugc xay dung c6 kém theo hudng d4n chim didm, phiéu chim diém
thé hién cdc muc tiéu cu thé can danh gia, chim diém.

b) Cau héi thi phong vén phai cin o vao tinh chét, dic diém cta hoat dong
cong vu nhim tap trung danh gia vé nang lyc: tr duy, giao tiép, phan doan tinh
huéng, hoc hoi, phat trién, didn dat, thai d6 va céc ning lyc khéc theo yéu ciu cia
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vi tri viéc 1am cdng chirc cAn tuyén dung. Cau héi thi van dap phai ciin ct vao tinh
chét, dic diém hoat dong nghe nghiép nham kiém tra kién thirc, k¥ ning hoat dong
nghé nghlep clia nguoi du tuyén theo yéu cdu cta vi tri v1ec lam vién chuc can tuyén
dung. S6 hm'ng cau héi thi trong d@ thi duge xay dung t01 th:leu béng sb thanh vién
Ban phéng vén, Ban kiém tra sét hach thu'c hién phong vén, vén dép theo quy dinh
cua timg bai thi.

¢) Nai dung, sb lugng cdu héi thi thye hanh phai cén ckr vao tinh chét, dic
diém hoat ddng nghé ngluep nhim k1em tra kién thirc, k¥ ning hoat dong nghé
nghiép cia ngudi du tuyén theo yéu cAu ctia vi tri viéc 1am vién chirc can tuyen dung;
phu h0'p vé6i thoi gian thi do ngudi dimg dAu co quan c6 thim quyén tuyén dung
quyét dinh.

d) Ngoai céc cau hoi thi trong dé thl dé phuc vu viée danh gi4, chim diém,
phén loai thi sinh dat hi€u qua tét nhat, thanh vién Ban phong van, Ban kiém tra sét
hach c6 thé hoi céc ciu hoi khac lién quan nhung phai bao dam khong lam thoi gian
lam bai cia thi sinh vuot qué thoi gian thi theo quy dinh. Céc cau héi phai dap f:'ng
yéu céu vé cau héi thi theo quy dinh tai Quy ché nay; thanh vién Ban phong vén,
Ban kiém tra sat hach chiu trach nhiém vé& cc cau héi va viéc chdm diém cta minh.

Didu 20. T4 chirc hop Ban phéng van, Ban kiém tra sat hach, Ban chim thi

1. Truong ban phong vén, Trudng ban kiém tra st hach, Truéng ban chim
thi t& chitc hop ban, ban giao tai dung dé thi, huéng din chim diém, phiéu chim
- &iém, cac dung cu, vin phong phim tuong tu d6i v6i bai thi trén may vi tinh quy
dinh tai khoan 1, khoan 2 va khoan 4 Diéu 11 Quy ché nay.

2. Trudng ban phéan cong thanh vién bao ¢im mai thi sinh dy thi c6 ti thiéu
tir 02 thanh vién ban tr& 1én thyc hién phong van, vin dép, chdm diém thuc hanh,
chim diém bio vé d& an.

Didu 21. Cach thirc td chirc thi phong vén, vin dap, thwe hanh, bio vé

dé an .
1. Thoi gian thi dugc tinh tir khi thi sinh bit dau thyuc hién viéc phong vn,
vAn dap, thuc hanh, trinh bay d& 4n sau khi hoan thanh viéc chuén bi trong thdi gian
quy dinh. Trudng hop khi hét thai gian chuén bi ma thi sinh chura bét dAu 1am bai thi
thi gian thi dugc tinh bét ddu ngay sau thoi diém két thuc thdi gian chuan bi.

2. Quy trinh t4 chirc thi phdng vén, vin dap, thuc hanh duge quy dinh cu thé
tai Hudng dén t6 chirc thi ctia Hbi déng, bao gdm céc ndi dung co béan sau:

a) Kidm tra hién trang dia didm thi, phong thi, ha ting k§ thuét truc gid thi.

b) Goi thi sinh vao phong chd, kiém tra Thé ciin cuéc cong dan hodc Thé cin
cude hodc gidy to tity than hgp phap khéc ciia thi sinh; huéng din thi sinh vio diing
vi tri trong phong thi; chi cho phép thi sinh mang vao phong thi nhilng vat dung theo
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quy dinh, khéng d& thi sinh mang vao phong thi tai liéu va vat dung cdm theo ndi
quy, quy ché thi. |

¢) Phé bién ndi quy, quy ché va nhimg viéc thi sinh cAn biét, cn lam.

d) Huéng d%n va kidm tra thi sinh ghi thong tin trén cAc tai ligu cén thiét phuc
vu bai thi (néu c9).

&) Ciin cir vio ndi dung, tinh chét cia bai thi, ké hoach tuyén dung, théng béo
tuyén dung, Chui tich Hoi déng quyét dinh céch thirc cong bb @& thi cho thi sinh bao
dam thi sinh c6 thoi gian chuin bi cin thiét theo quy dinh. Viéc cong bb phai bao
d4m cong khai, minh bach, binh déing trong tiép nhén théng tin clia tht ca thi sinh.

Truong hop phat hién d8 thi c6 151 sau khi cong b6 (d8 thi c6 sai sot, nhim 2
thi, thidu trang, nhim trang) thi1ap bién ban va bao c4o ngay Trudng ban phong vén,
Trudng ban kiém tra s&t hach xem xét giai quyét theo thdm quyén dugc phéan cong.

’ e) Thyc hién phong vén, vAn dép va chdm didm thi sinh. Néi dung phong vén,
vén dép (bao gdm c& ndi dung tra 1di cla thi sinh) phai dugce ghi lai ddng thoi bang
vin ban cé chir ky xac nhén cia thanh vién phdng vén, vin dap va cta thi sinh dy
thi va biing mot trong cAc hinh thirc: Tép tin 4m thanh luu trit am thanh cia thanh
vién phong vén, van dép va cta thi sinh dy thi hodc tép tin da phuong tién luu trix
hinh anh va 4m thanh ctia thanh vién phong vAn, vin dap va cta thi sinh du thi.

g) Quén Iy viéc 1am bai thi ctia thi sinh; duy tri trat tr va ky ludt phong thi; xir 1y
c4c sy cd va tinh hudng bt thuong (nbu c6) hodic xir Iy vi pham cta thi sinh (néu c6).

h) B4o céo ngay Trudng ban phong vén, Trudng ban kiém tra sat hach dé xem
xét, gidi quyét khi c6 tinh hudng bét thudong xay ra.

i) Thong béo thdi gian con lai trude khi hét gids 1am bai cho thi sinh dr thi biét;
kidm tra va hoan thién cc thong tin cia thi sinh theo quy dinh truce khi két thiic bai
lam cia thi sinh.

k) Giai quyét kién nghi di véi thi thyc hanh: Truong hop ngudi du thi phét
hién c4u hoi thi, 42 thi c6 sai sot thi ngudi dy thi phai kién nghi ngay trong thoi gian
{am bai thi; thanh vién Ban kiém tra sét hach bdo cdo ngay Trudng ban kiém tra sat
hach d& bao cao Chi tich Hoi ddng xem xét giai quyét ngay trong thoi gian 1am bai
thi 46 bio dam quy?n loi cia thi sinh vé thoi gian 1am bai thi.

3. Dbi v6i thi bio vé dé én, t& chirc thue hién theo hudng dan td chirc thi do
Hoi ddng quy dinh. .

Didu 22. Ch&m thi bai thi phong vin, vin dap, thye hanh, bio v¢ dé 4n

1. Piém chAm phong vén, vén dép, thuc hanh, bao v& d 4n dugc céc thanh
vién chm déc 14p trén phiéu chAm diém dbi véi timg thi sinh, c6 chit ky va ghi 10
ho tén cia thanh vién chim diém.

2. Xir Iy két qua cham thi phong vén, thuc hanh, bio vé dé an:
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a) Truo'ng hop bai 1am c6 cac két qua cham dlem chénh 1éch nhau tir 05 (nam)
diém tré xuong (két qua chém didm cao nhét so véi két qua chim diém thép nhat)
thi két qua chim thi chinh thirc cta bai lam d6 1a dlem trung binh cdng clia céc két
qua chim diém dugc 1am tron dén 01 (mét) chit s6 thap phan, duogc ghi vao bang
tdng hop chung két qua chim thi. Céc thanh vién tham gia chdm diém cing ky, ghi
rd ho tén vao bang tdng hgp chung két qua chim thi.

b) Truo*ng hop bai lam cé cac két qua chdm diém chénh 1éch nhau tir trén 05
(nam) diém dén duéi 10 (mucn) diém (két qua chim diém cao nhét so véi két qua
chim dlem thip nhét) thi két qua cham thi chinh thirc cia bai 1am d6 do Trudng ban
phong vén, Trudng ban kiém tra sat hach, Trurong ban chém thi quyét dinh sau khi t6
chirc d01 thoai véi cac thanh vién tham gia chim didm, dugc 1am tron dén 01 (mét)
chit s6 thap phan, duogc ghi vao bang tdng hap chung két qua chém thi. C4c thanh vién
tham gla chém diém va Trudng ban phong vén, Truong ban kiém tra sat hach, Truéng
ban chim thi cling ky, ghi 1 ho tén vao bang tdng hop chung két qua chim thi.

¢) Truong hop bai 1am cd cac két qua chim. didm cua c4c thanh vién chim thi
chénh 1éch nhau tir 10 (mu'(n) diém tr& 1én (két qua chim diém cao nhét so véi két
quéa chim diém thap nhét) thi két qua chédm thi chinh thitc cia bai lam d6.do Chu
tich Hoi dong quyét dinh trén co s& bdo céo clia Truong ban phong véan, Trudng ban
kiém tra sat hach, Tmcng ban chim thi v két qua t6 chirc d6i thoai gitta céc thanh
v1en tham gia chim. Két qua chim thi chinh thirc duge 1am tron dn 01 (mot) chir
s6 thap phan duge ghi vao bang tong hop chung két qui chim thi. C4c thanh vién
tham gla chém diém va Chu tich Hi ddng ciing ky, ghl 16 ho t8n vao bang téng hop
chung két qua chém thi.

3. Tru'(mg ban phong vén, Trucmg ban kidm tra sat hach, Trudng ban chim
thi ban giao két qua chdm thi phong vén, vAn déap, thuc hanh, bao vé dé an déng
trong ti con nguyén niém phong cho Hoi ddng ngay sau khi két thic budbi thi.

4. Khong thue hién viéc phic khao d6i v6i két qua diém thi phong van, _Vén
dap, thl_IC hanh, bao vé dé an.

Chuong II1
TO cmrc XET THANG HANG CHUC DANH NGHE NGHIEP VIEN CHUC
Didu 23. Chuén bi td chirc xét thiing hang

Cin cir quy dinh hién hanh v& tiéu chudn, didu kién dang ky du xét thang
hang chirc danh nghé nghlep vién chtre, Chu tich Hoi dong quyet dinh cy thé cach
thic td chirc tham dinh hd so, Phiéu thidm dinh hd so va cic biéu miu phuc vu viée
thdm dinh ho so; pha1 bao dam tinh chinh xac, cdng bang, khach quan, khoa hoc
va ding quy dinh cua phap luit.
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Pidu 24. T chirc thAm dinh hd so dur xét thiing hang

1. C4c thanh vién thim dinh hd so du'qc pha.n cong thdm dinh cing 01 hd so
du xét thi cling tién hanh thidm dinh chung dbi véi hd so dé.

2. Can cir thanh phin hd so dy xét va tiéu chi thim dinh hé so, thanh vién
thAm dinh hd so dénh gia viéc hd so du xét ¢ dap 1’mg cac tiéu chudn, didu kién xét
thing hang chirc danh nghe nghiép vién chirc va ghi két qua danh gi4, thong tin lién
quan (néu c6) vao Phiéu thdm dinh hd so.

3. Khi thim dinh hd so, néu c4c thanh vién thdm dinh hé so khéng thong nhit
két qua thAm dinh thi chuyen hd so du xét va két qua thdm dinh ctia c4c thanh vién
1én anong ban thim dinh d& xem xét, quyét dinh hogc béo céo Trudng ban thim
dinh téng hop, bao cdo Chu tich Hoi dbng xem xét, quyét. dinh.

4. Két qua thim dinh cua timg hd so dur xét dugc tong hgp vio bang tong hgp
chung két qua thdm dinh c6 chit ky ciia cac thanh vién tham gla tham dinh hd so va
Truéng ban thdm dinh hd so.

5. Trudng ban thim dinh ban giao két qua thim dinh ciia timg hé so dy xét,
béng tdng hop chung két qua thim dinh dugc déng trong tii con nguyén niém phong
cho Hoi dong.

6. Khi giao, nhan phéi 1ap bién ban ban giao, c6 chit ky x4c nhén clia bén giao,
bén nhén, dai dién Hi dbng, dai dién Ban gidm sat.

7. Can cit s6 lugng hd so dur xét, tinh chit hoat dong nghé nghlep, tiéu chuén,
didu kién xét thang hang chirc danh nghe nghiép vién chirc, Hji ddng c6 thé truc
tiép thAm dinh ho so theo quy dinh tai Piéu nay ma khong phai thanh 1ap Ban thdm
dinh ho so.

Didu 25. Quyét dinh két qua xét thﬁng-hang
1. Chu tich Hi dong t6 chic h0p Hoéi ddng dé xem xét két qua xet thang hang;

cac thanh vién cua Hoi dong trao dbi, thao lugn cong khai, dén chi vé két qua xét
thing hang; théng nhét két qua ky xét thing hang va danh sach vién chic tring tuyén.

2. Chu tich Hoi dong bdo cdo ngudi dung dau co quan, don vi t chirc xét
thing hang chirc danh nghé nghiép vién chirc xem xét, quyét dinh phé duyét két qua
k¥ xét thing hang va danh sach vién chirc trang tuyén theo quy dinh.

3. Viéc xéc dmh nguoi trang tuyen trong ky xét thing hang dugc thuc hién
theo quy dinh tai Bleu 40 Nghi dinh s6 115/2020/NBD-CP da dugc sira d6i tai khoan
20 Piéu 1 Nghi dinh sd 85/2023/ND-CP va quy dinh ctia B6 quén Iy chirc danh nghé
nghiép vién chirc chuyén nganh.
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Chuong IV
CAC CONG TAC KHAC |

Pidu 26. Giam st ky tuyén dung céng chirc, vién chirc, thi ning ngach
cong chirc, xét thing hang chirc danh nghé nghiép vién chire '

1. Ngudi dimg diu co quan c6 thdm quyén tuyén dung cong chirc, vién chir,
td chitc thi ndng ngach céng chuc, xét thing hang chirc danh nghé nghlep vién chirc
phai thanh 1gp Ban giam sat, gdm: Trudng ban gidm sat, Phé Trudng ban giam sit,
* thanh vién ban giam sét va thanh vién kiem Thu ky ban giam sat. Truong hop ngub'i
dimg diu co quan, don vi ¢6 thAm quyén tuyén dung cong chirc, vién chirc, tb chirc
thi ning ngach cong chuc, xét thang hang chirc danh nghe nghi€p vién chuc la Chu
tich Hoi dong thi ngudi dimg déu co quan, to chirc c4p trén c6 thdm quyén quéan ly
c4n bd, cdng chirc, vién chirc quyét dinh thanh 14p Ban gidm sat.

Ban gi4m sét duoc sit dung con déu cia co quan, t6 chirc, don vi c6 thdm
quyén thanh 14p Ban gidm sét hojc cia co quarrtham muru-tryuc tiép trong cac hoat
dong ctia Ban giam sit, do ngum dimg dAu co quan, t chirc, don vi c6 thdm quyén
thanh 14p Ban gidm sat quyét dinh.

2. Nhiém vu, quyén han ciia Trudng ban giam sat:

Chiju trach nhiém truéc phép ludt, trude ngudi dimg dau co quan, don vi c6
thdm quyén tuyén dung céng chic, vién chirc, td chirc thi nang ngach céng chirc, xét
~ thing hang chirc danh nghé nghiép vién chitc trong qu4 trinh thyc hién gidm sat viéc
b chic thi, xét ciia Hi ddng theo quy dinh cia phép lut; phdn céng nhiém vu cu
thé cho timg thanh vién Ban gidm sét va thyc hién nhiém vy, quyén han quy dinh tai
diém b va diém c khoan 4 Diéu nay. |

3. Nhiém vy, quyén han ctia Phé Truéng ban gidm sat

Giup Truong ban gidm sat diéu hanh mdt s6 hoat ddng clia Ban gidm sét theo
su phén cdng ctia Trudng ban gidm sét; chiu trach nhiém trudc phap ludt, trude
Trudng ban giam sat vé nhiém vu dugc phan cong.

4. Nhiém vy, quyén han cia thanh vién Ban giim sét:

a) Thyc hién nhiém vu gidm sat theo phén cong ciia Trudng ban giam sat; bao
cdo Trudong ban gidm sat vé két qua gidm sét va chju trach nhiém truéc phép luit, |
trude Trudng ban gidm sat vé nhiém vu dugc phan cong.

b) Thanh vién Ban gidm s4t dugc quyén vao phong thi hodc xét trong thoi gian
t4 chitc thi hodic xét, noi chim thi trong thdi gian t5 chirc chim thi, chdm phiic khéo,
1am phéch khi phat hién hanh vi vi pham ndi quy, quy ché thi; c6 quyén nhic nhé thi
sinh, c4c thanh vién khéc trong Héi ddng va thanh vién cac by phan gitip viéc ctia Hoi
ddng trong viéc thuc hién ndi quy, quy ché thi; dugc quyén yéu ciu gidm thi phong
thi 14p bién béan d5i véi thi sinh trong phong thi vi pham quy ché, ndi quy thi (néu c6).
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c¢) Thanh vién Ban giam sat dugc quyén l4p bién ban trong truong hgp thanh
vién Hoi dong, thanh vién cac bd phén gitp viéc cia Hoi ddng Vl pham ndi quy, quy
ché va d& nghi ngum dimg dau co quan, don vi c6 thAm quyén tuyén dung cong
chirc, vién chirc, to chirc thi nfng ngach cong chirc, xét thiang hang chirc danh nghé
nghiép v1en chirc xem xét, xt 1y hanh vi vi pham d6 theo quy dinh ciia Péng va cua

~ phép luat vé can bd, cong chirc, vién chic.

d) Cham nhét 13 03 ngdy 1am viéc k& tir ngdy cong b két qua cudi ciing clia
ky thi hodc xét, Ban glam sat ¢ trach nhiém béo cao Ilng'O‘l dimg diu co quan, don
vi c6 thdm quyén tuyén dyung cong chirc, vién chic, tb chuo thi ndng ngach cong
chirc, xét thing hang chirc danh ngh® nghiép vién chirc vé két qua hoat ddng ciia
Ban giam sat.

5. N6i dung gidm st gdm: Viéc thyc hién céc quy dinh ctia phap ludt vé tb
chirc ky tuyén dung cong chirc, vién chuc thi nang ngach cong chirc, xét thing hang
chirc danh- nghe nghiép vién chuc; vé thyc hién quy che va ndi quy theo quy dinh tai
Thong tu nay va theo van ban do Hoi ddng ban hanh; vé thuc hién chie trach, nhiém
vu cua cac thanh vién Hoi dong, thanh vién cc b phan gitip viéc ciia Hoi dong; su
phut hgp gifra van ban do Hgl_dong ban hanh véi quy dinh tai Thong tu nay va quy
dinh cua phap luét c6 lién quan.

Vidc gidm sat khong 1am anh hudng dén két qua cia thi sinh, trir trudong hop
¢ vi pham nghiém trong quy dinh v& chim thi.

6. Dia diém gism sat: Tai dia diém lam viéc cia Hoi dong, dia diém 1am viéc
ciia bd phan gitp viéc ctia Hoi ddng, dia diém t6 chirc ky thi hogic ky xét.

7. Tiéu chuén thanh vién Ban giam sat:

a) Thanh vién Ban giam st 12 cdng chirc, vién chic cia co quan, don vi c6
thAm quyén tuyén dung cong chirc, vién chirc, td chirc thi ning ngach céng chirc, xét
thing hang chic danh nghé nghiép vién chuc hodc cta co quan, don vi khac do
ngudi dimg dAu co quan, don vi cb thAm quyén tuyén dung cdng chirc, vién chic, td
chirc thi ndng ngach cdng chirc, xét thing hang chirc danh ngh& nghiép vién chirc
quyét dinh.

b) Khong bd tri nhing ngucn tham gia lam thanh vién Hoi dong, thanh vién
céc bd phan gitp vigc cia Hoi ddng; nhimg ngudi c6 quan hé vo, chdng, cha dé, me
dé; cha, me (vg hodc chdng), cha nudi, me nudi; con dé, con nudi; anh, chi, em rudt;
¢d, di, chi, bac, cau rudt; anh, chi, em ruft cia vg hoic chdng; vo hoidc chdng cta
anh, chi, em rudt ctia ngudi clia ngudi du tuyén dung cong chirc, vién chirc, du thi
néng ngach cdng chirc, dyr xét thing hang chirc danh nghé nghxep vién chirc; nhitng
ngudi dang trong th0'1 han x1t 1y ki ludt hodc dang thi hanh quyét dinh ky luat; nhitng
nguoi dd bj xr ly v& hanh vi tham nhiing, tiéu cyc hodc dang thi hanh quyét dinh ky
luat 1am thanh vién Ban giam sat.
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8. Truong hop thanh vién Ban gidm sat khong thyc hién ding chuc trach,
nhiém vy dugc giao hodic can thlep vao cong viéc cua thanh vién Hoi ddng, thanh
vién bd phén gitp viéc cia Hoi ddng véi dong co, muc dich ca nhén thi thanh vién
Hoi dbng, thanh vién bd phén gitp vigc cia Hoi ddng c6 quyén @ nghi Trudng ban
giam st dinh chi viéc thyc hién nhiém vu d6i v6i thanh vién Ban gidm sét d6; dong
thoi Trudng ban gidm sét c6 trach nhiém béo cdo ngudi dimg dau co quan, don vi
c6 thdm quyén quan 1y xem xét, xir ly trach nhiém theo quy dinh clia Dang va cia
phap luét vé cén bd, cdng chitc, vién chirc.

9. Trudng hop co quan ¢ tham quyen quan ly nha nudc vé cbng chirc, v1en
chirc cur dal dién tham gia glam sat hoic td chirc doan thanh tra, gidm sat ddc 1ap vé
thAm quyén, trinh ty, thi tuc td chirc tuyén dung cong chirc, vién chirc, thi nang ngach
cong chirc, xét thing hang chirc danh nghé nghiép vién chirc theo thm quyen quy
dinh thi cling phai bao dam nguyen tic hoat dong gidm sat theo quy dinh tai diéu nay.

Diéu 27. Giai quyét khiéu nai, t6 cdo

Trong qua trinh t8 chirc ky tuyén dung cong chirc, vién chirc, thi nang ngach
cong chirc, xét thing hang chirc danh nghé nghiép vién chirc, viéc giai quyét don thu
phan 4nh, kién nghl, khleu nai, t6 céo thuc hién theo quy dinh ctia phép luft vé khiéu
nai, t6 céo, cu thé:

1. Truong hop don thu phan 4nh, kiénnghi, t6 cdo v& Churtich- H01 dong, cac
thanh vién Héi dong thi ngucn démg d4u co quan, don vi c6 thAm quyén tuyén dung
: cong chirc, vién chirc, t chirc thi nang ngach cong chuc, xét thiang hang chirc danh
nghé nghiép vién chitc xem xét, giai quyét. :

Trudng hop ngudi ding diu co quan, don vi cé thAm quyén tuyén dung cong
chirc, vién chirc, t& chic thi ning ngach cong chirc, xét thang hang chirc danh nghé
ngluep vién chuc 1a Chu tich Hoi ddng thi ngudi dimg dAu co quan, tb chirc cip trén
c6 thdm quyén quén 1y can bd, cdng chirc, vién chitc xem xét, giai quyét.

2. Truong hop don thu phan anh, kién nghi, té cdo vé cac bd phan glup viéc
ctia Hoi ddng hoic vé ket qua ky thi, ky xét thi H6i dong xem xét giai quyet theo
quy dinh cua phép luat v& khiéu nai, t6 céo.

3. Truong hop c6 don thu phan anh, kién nghi, khiéu nai, t6 cdo vé cdc ndi
dung lién quan dén ky tuyén dung cong chirc, vién chuc, thi nang ngach cong chirc,
xét thing hang chitc danh nghé nghxep vién chuc sau khi Hoi ddng da giai thé thi
ngudi démg diu co quan, don vi c6 thim quyén tuyén dung cong chirc, vién chitc, td
chirc thi ning ngach cong chire, xét thing hang chuc danh nghe nghiép vién chirc
xem xét, giai quyét theo quy dinh ctia phap luat vé khiéu nai, t6 céo.

Piéu 28. Luru trir tai li¢u
1. Hb so, tai liéu vé ky tuyén dung cong chitc, vién chirc, thi nang ngach cong
chirc, xét thing hang chirc danh nghé nghiép vién chirc bao gdm: Céc vian ban vé tb
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chirc thyuc hién; bién ban céc cudc hop Héi ddng, cudc hop cuia cac bd phén giup viée
Hbi dong; danh sich téng hop ngudi du didu kién dy tuyén céng chuc, vién chirc,
thi ning ngach cong chuc, xét thing hang chitc danh nghé nghiép vién chirc; céc
bién ban ban giao trong toan bd qua trinh t§ chic thuc hién (theo quy dinh cua Héi
ddng thi); ban géc dé thi, d4p 4n, huéng din chém didm, phiéu chdm diém, phiéu
thdm dinh hd so; c4c tép tin 4m thanh, tép tin da phuong tign (d6i véi thi phong vén,
vén dép, néu co); bang tdng hop két qua thi, xét; bién ban 1ap vé céc vi pham quy .
ché, ndi quy (néu co); quyét dinh cong nhan két qua thi, xét; quyét dinh giai quyét
khidu nai, t cdo (néu c6) va céc loai bién ban, van ban, tai liéu khac lién quan dén
ky tuyén dung cong churc, vién chirc, thi nang ngach c6ng chirc, xét thing hang chirc
danh ngh& nghiép vién chirc. |

2. Trong thoi han 01 ndm ké tir ngay két thic ky tuyén dung cdng chirc, vién
chirc, thi nng ngach cong chirc, xét thing hang chitc danh nghé nghiép vién chitc,
Uy vién kiém Thu ky Hoi ddng chiu trach nhi¢mban giao toan bd hd so, tai liéu quy
dinh tai khoan 1 Pidu nay kém theo céc tii dyng bai lam, tii dyng d4u phach con
nguyén niém phong cho luu trit cia co quan, don vi c6 thAm quyén tuyén dung cong
chirc, vién chirc, td chirc thi ning ngach cong chirc, xét thang hang chirc danh nghé
nghiép vién chirc 2 t8 chirc luu trit theo quy dinh cta phap luat vé luu trit./.
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